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TBCPK/IeHO 1ipukazom MBY JTO CIIT Ne 1
r <ff »Ututef 2024 1. No ALY

VIBEPXIIAIO
W.0..mupexTopa
A.O; Xpomosa

korma Ne 1» (mamee — MBY JIO CIII No 1), (mamee — Hnug

[CIPYKLMH, a TaKkKe perlaMeHTHpyeT (OpMHpPOBAHHE ¢

YIIECTBIIICT OTBETCTBCHHBIHN 3a BCZICHUE NEIONPOU3BOJICTRA.

HUHCTPYKIUA IO JIEJIOITPOU3BY
- MyHHIHIQILHOTO OXO/ZKETHOTO yIPesKIeHus! 0o IH

ropojckoro okpyra «I"opox ApxaHrescky «Coop

I. OBIIIUE NOJOXEHUSI
- L.1. MuaCTpYXKIIHS 110 A€JIONPOU3BOACTBY B MyHumuman
TIOTHUTEIBHOTO  00pa3soBaHMA IOPOICKOro OKkpyra «I° 0po}!

ATOTOBKH U O(OPMIICHUsSI HOKyMEHTOB B MBY HJO CIII
OPMJICHUSL  PEKBH3UTOB, OIIAHKOB JIOKYMEHTOB, COCTABJ

ATOTOBKY TOKYMEHTOB U J€J1 K nepenaye Ha apXuBHOE XpaHe

HCTEMa CTAaHJApPTOB  IIO Oubnmmoreyno

JOKYMCEHTAIU4.

uHbopmanuy,
AHU3aMOHHO-PACTIOPS AU TENbHAS

ramu  Poccmiickoit  ®eneparmy, PErIaMEHTUPYIONTUMHA 1€
FAHN3aITIIH.

1.3. Muctpykuus mo JEIIOIPOHU3BOJICTBY pa3paboTaHa B
POOBaHMH K IOATOTOBKE, 06paboTKe, XPaHEHUI0O H HC
esrenbroct MBY JIO CII Ne 1 w mocrynaronmx 8 MBY,
OKC COBCPUICHCTBOBAHMS U TIOBBLIMICHHS 3()(EKTHBHOCTH JIE]]
L.

1.4. Tlonoxernuss ~ Mucrpykiun PacIIpoCTPaHSIIOTCS
[OKYMEHTaMH HE3aBHCHUMO OT BH/[A HOCHTENS, B TOM YHUCIIE C
[I04as  MOArOTOBKY,  00pabOTKy, XpaHeHHE W W
IIECTBIAEMBIMHE C IIOMOIITBIO0 HHPOPMAIMOHHBIX TEXHOIOHIL
1.5. Opranuzanuro, METOANYECKOE PYKOBOJC
[OTIPOU3BO/ICTBA M KOHTPOJIbL 3a COOTIOICHUEM HACTOsIIeH M

1.6. IlpaBa m oOs3aHHOCTH PAGOTHHKOB, OCYIIECTBIIA
FTPYKTYPHBIX moxpaspeneuusx MBY JIO CII Ne 1, ye
ETPYKITMSIME HITH IPUKA30M PYKOBOuTesst MBY J0 CII Ne 1
1.7. Ceenenns, comepialnuecst B JIOKYMEHTAX, MOLYT
paboumx IEIIX B COOTBETCTBUM C  IIOJHOMOYHSIMU
OKyMeHTamu. Pabora ¢ gokymentamu BHe nmomenieauit MBY
1 yTpaTe T0KYMEHTOB IIPOBOJIATCS CITy)KeOHast IPOBEpPKa.
1.8.Ilpu yxome B oTmyck, mepeBoje (mIepeMemieHun
JBHEHUSI COTPYIHHUK OOs3aH Iepelarh Bce HaXOJISIIHECH

>

JBHAEMOI0, YXOISIIET0 B OTIIYCK WJIM IICPEBOJISIIEIOCS
DYTHHKA.

1.9. MHCTpyKIms 06s3aTensHa A COOIIONCHIS BCEMH p
BHOBL IIPUHATHIE HAa PabOTy COTPYAHMKH, B TOJDKHOCTHEIE (
CHHE NOKYMEHTAIlUH, B TeUeHue TpEX paboumx JHEH co AHS U
[OJDKHOCTE JOJDKHEI OBITH 03HAKOMJIEHEI ¢ HACTOSIICH Wuctpy
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1.2. Hacrosttass UneTpyxims paspaboTaHa B COOTBETCIB
29.12.2012 Ne 273-®3 «06 obpazoBanmu B Poccnitckoit Mejje
Oif Tpdo
AQKYMEHTOBY, a Taroke Yerasom MBY JIO CII Ne 1 u apyrm
51
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[ICTBY « 4
€ILHOr0 00pa3zoBanus
BHAas mKoJa Ne 1

bHOM OIOJDKETHOM YUPEXKICHUY

Apxanrensck» «CropTHBHAs
DYKIHS) 0003HAYAET MpaBHIIa
1», ompenemsier crammaprs:
HAS TPUKA30B, IIOJIOKEHUH
U WX TeKyllee XpaHeHHE,
t 8 MBY JIO CIII No 1.

i ¢ QenepalbHBIM 3aKOHOM
pauuuy», I'OCT P 7.0.97-2016
U  H3JaTENBCKOMY  JeNy.
OBaHUI K  O(OPMIIEHHIO
H HOPMATUBHBIMH TIPAaBOBEIMU
[€IIBHOCTE  00pa30BaTEIbHEIX

LEJISIX YCTAHOBICHHUS €IMHBIX
DJI30BAHMIO  00Pa3yIOMHIXCsE
TO CII Ne 1 moxymeHTOB, a
npousBojacTtea MBY JIO CIII

Li

Ha  OpraHu3alyio  paboThl
FICKTPOHHBIMHA JTOKYMEHTAMU,

[I0JIb30BaHUE JAOKYMEHTOB,

~

C

o, COBEPIIICHCTBOBAHHE
pykmuu B MBY JTO CIII Ne 1

HUX paboTy ¢ JOKyMEHTAMHU
ABJIMBAIOTCA JIOJDKHOCTHBIMU
OBITE HCIOIB30BAHLI TOJIBLKO
COTPYIHHKA, pPabOTArOIIEro
V1O CIII Ne 1 He jmomyckaercs.

0 paboTe WIM B Clydae
Yy HEro JOOKYMEHTBHI HHOMY
PEACTBEHHOIO PYKOBOIUTEILS
epeMeIaeMoro) mo pabote
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otaukamMu MBY J1O CIII Neo
SI3AHHOCTH KOTOPBIX BXOIUT
[AHWS [IPUKa3a O Ha3HAYECHUU
[TUCH IO IIOIIINCE.




II. IPABHJIA TIOATOTOBKH U O®OPMUIEH
2.1. B nestensHocTH MBY JO CIHI Ne 1 cosmaercs xo
KTOB U OPraHU3AIMOHHO-PACTIOPSANTETLHEIX IOKYMEHTOB:
HCTPYKIAH, PETIIAMEHTBI; HPOTOKONBI  3ace/laHmii (coser
KCIICPTHBIX U JIP. OPIaHOB), aKThI, AHATUTHYCCKIC CIIPABKH, J
DrOBOPBI (KOHTPAKTEL, COTJIAMIEHMUS), JiesoBast (ciryxeOnas)
0hOPMIIIOTCS ClIeHHaTbHbIC JOKYMEHTHI, CBsI3aHHBIC C III
PSITCIBHOCTH U OCYIIECTBJIEHHEM  XO3SHCTBEHHBIX Mepa
EIArOTI9eCKOro yyera, OpraHu3armeii JIeI0IpOU3BoIcTBA MH
YXTalITepcKoro yuera.

2.2. JToKyMeHTBI MOTYT CO3/aBaThCS Ha OyMa)XHOM HO
COOIIO/ICHUEM YCTAHOBIEHHBIX IIPABHII OhOPMIICHUS JOKYM
L IBYX M O0JIce CTPAHHUIAX BTOPYIO B HOCIIEAYIONIHE CTPaHUIIE
2.3. Homepa cTpaHMII TIpOCTaBISIOTCS IIOCEepeIHHE
| paccTosHun He MeHee 10 MM or BepxHero kpas mucra. J{om
| INIEBOM M 000POTHOM CTOPOHAX JIKCTA.

H{

Hg
H4

CTOPOHE JIMCTa U IIPABOTO IOJIA HA 0OOPOTHON CTOPOHE JTUCTA 11

III. PEKBU3UTHI JOKYMEHT
3.1. Jlnd  peKBH3UTOB JIOKYMEHTOB, CO3IABACMBIX
TAaHABJIMBAIOTCS IPaBUIA U TPEOOBAHUS B COOTBETCTBUH ¢ 'O
3.2. CoCTaB  PEeKBH3HTOB  KOHKPETHOTO JIOKyMEHTa
Ha3HAYCHHIEM.
3.3.IIpu moxrotoBke ® odopmicHHH JIOKYMEHTOB B
[I0JIb30BATHCS CIIEYIOINE PEKBUZUTEL:
Koz (hOPMEI IOKYMEHTA,
Hanmernosanue MbBY J1O CIII Ne 1;
crpaBoYHbIe qanuele 00 MBY JTIO CIII Ne 1;
HaNMEHOBAaHUE BHUJIA JIOKYMEHTA,
JlaTa JOKyMeHTa;
PETHCTPalMOHHEIN HOMEP JOKYMEHTA;

yq
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MECTO COCTaBJIEHUS (M3TaHUs) JOKYMEHTA,;
azpecar;

IpUQ YTBEP)KICHUS JOKYMEHTA;
3aroJIOBOK K TEKCTY;

TEKCT JJOKyMCHTA,

OTMETKa O IIPIIOKCHHH;

rpud cormacoBaHus JOKYMEHTa,
BH34;

HIOJIIHUCE;

OTMETKA 00 3IIEKTPOHHOMN 110 IIIUCH;
11eYaTh;

OTMETKa 00 UCIOJIHUTEIE;

OTMETKA O 3aBEPCHUH KOIIHH;
OTMETKA O IOCTYIJICHUH JIOKYMEHTA;
PE3OITFOITHSL.

4.1. loxymeHTHI, co3maBaemble B MBY JIO CIHI No

n3l

!

ok

2.4. 1Ipn IBYCTOPOHHEM CO3JIAHUH JOKYMEHTOB IITHPHE

CChbUIKA Ha PETUCTPAIIMOHHBIN HOMED U 1aTy NOKyMEHTa

IV. BJIAHKHJ JOKYMEHTOB

OTOBJICHHBIX Ha CTAHIAPTHLIX JIMCTaX Oymard Gopmaros A4

151 JOKYMEHTOB

I

IEKC JIOKATBbHBIX HOPMATHBHBIX
MKa3Bl, IOJOXKEHUs, IIpaBuIa,
[€JIBHBIX, KOOPAUHAIIMOHHBIX,
aJIHBIC U CIIY:KeOHBIE 3aIICKH,
CIHCKA U JP., COCTABIISIFOTCS
HUpOBaHUEM 00pa30BaATENBHO
DUSITUH, BEJCHHEM  yueGHO-
JO CHI Ne 1, o6ecrieuennem

a

i
I
Y

[feJIe ¥ B DJIEKTPOHHOU (hopme
oB. IIpu cozmanum noxymenra
HYMEPYIOT.

BEPXHETO IO  JIOKYMEHTA
YGKAcTCst CO3MaHue TOKYMEHTOR

a JICBOTO IIOJISI Ha JIMIIEBOM
JHKHBI OBITH PaBHEL

OB

B MBY JIO CII Ne 1,
CT P 7.0.97-2016.
ONPENCIIETCS €ro  BHJIOM

MBY JO CII Ne 1 moryt

I, | obopmisiroTcss Ha Onankax,

(210x297 mm) 1 AS (148x210
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). OTmenpHBIE BHIBI JIOKYMEHTOB (TabnuIpl, CXEMBI, CME]
ucronssosanueM ¢opmara A3 (420x297mm). J[oKyMEHTBI
PEINCKy, OGOPMIIAIOTCA Ha CTAHIAPTHBIX JIUCTAaX OyMard
HOJTE30BAHMS OJIAHKOB.

4.2, Kaxkperit muet nokymenTa, oQopMICHHBIH Ha GTaHKe
51 HE MEHee:
20 MM — eBoOE;
10 mm — mpaBoe;
e 20 MM — BepxHee;
20 MM — HIDKHEE.

4.3. JIokyMeHTHI JUIMTENBHBIX (cBbime 10 JieT) cpoKoB x
e He meree 30 M.

4.4, Bujipl 611aHKOB JIOKYMEHTOB, IpUMEHsAeMbIX B MBY
o0mmii 61aHK;
OJIaHK ITHCHMA;

‘e OIaHK KOHKPETHOTO BHJA JOKyMeHTa (OJaHK MpHKa3
OTOKOJIa U JIP.)

4.5. O6pa31s! pa3paboTaHHbIX U IpuMeHseMbx B MBY J[
modeHuro B MHCTpYKIUIO IO Jenonpou3BojacTBy MBY
HITOMKCHUH.
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V. [IPUKA3BI
'5.1. Ilpukazamu  0QOPMILIIOTCS  pEeIICHUS II0  OIep
e0HbBIM, KaJPOBBIM U IpyruM Borpocam padotsr MBY J1O CII
'5.2. IIpoexTsl IpHKa30B TOTOBAT OTBETCTBECHHBIE
pyueruit pyxosoaurens MBY JIO CII Neo 1, ero 3amecturese

b

41

0

5.3.B 1npukazax TeKCT wH3laraercst OT MEPBOro |(J]
[ [PUKA3BIBAIOY).

'5.4. TexcT mpukasa MOXET COCTOSTH M3 IBYX JacTeH: K
DACIIOPSTUTENHHOM.

5.5. B xoHCTaTHpyromel yacTu KpaTko H3JIararoTcs el
CITy’KUBIIIE€ OCHOBAHUEM JUIs M3/1aHus Tprukaza. OHa MOXKeET Hfa
cootBeTcTBuK'", "Bo wuncnomnenue", "Ha ocHoBaHun" H
OCHOBAaHWM JPYTrOro JOKYMEHTa, TO B KOHCTATUPYIOMIEH Yad
Oro TOKYMEHTAa, €ro JaTa, HoMep U 3aroyioBok. [Ipeambyna B O

'BI) JIOIIyCKaeTcss 0QOPMIIATE
COCTABJISIOIIUE BHYTPEHHIOIO

opmara A4 (210x297 mm) 6Ges

Wi 6e3 Hero, I0JHKEH UMETD

AHCHUS JOJDKHBI UMETH JICBOEC

D CIII No 1:

ONIaHK pacIopsDKEeHUs, OIaHK

CIII Neo 1 61aHKOB TIOUIEXKAT

[O CII Ne 1 B KauecTBe
'UBHBIM, OPraHHU3AIlHOHHBIM,
Ne 1.

IIOJIHUTCIIM Ha OCHOBaHHH

CT3
Cljia

HIla CIHMHCTBCHHOIO 4YH

HCTaTUPYIOMmeH (IpeaMOyinl)

¥ 3ama4dd, GakTel H COOBITHS,
HuHaThes ciaoBaMi "B memax”.
T.1. Ecim mnpuka3z wu3gaeTcs
1 YKa3bIBa€TCs HAMMEHOBAHHC
beKTax IIPHKa30B 3aBepIIaeTCs

oBoM «I[TPUKA3BIBAIO», koTOpoe MOXKET IeqaTarhes 3arian

T
P
H

' 5.6. PaciopsimuTenpHas 4acTh JOJDKHA COIEPXKATh IIEp

MU OyKBaMH.
SUMCIICHHE IPEIIICHIBACMBIX
TPU HEOOXOIUMOCTH, CPOKOB

MCTBUH C yKazaHWEeM WCIIOJHUTEIS KAKIOTO NeHCTBUS W,
IOJTHEHHs. PacmopsiiuTespbHas 9acTh JICIUTCS Ha  ITyHHT
Mepytorcss  apabckumu  mupamvu.  JIeHCTBUS  OJIHOPOJHPI

PEUHCIICHBI B OJTHOM IIYHKTE.
5.7. B Ka4ecTBE UCIOJHUTENICH YKAa3bIBAIOTCS 3aMECTHTE
1, pYKOBOIHWTENH CTPYKTYpPHBIX IojapaszjieieHuil MBY |
(1 PYKOBOUTEIIN PAbOIMX TPyl (KOMUCCHH).
'5.8. Ecnmm mpuka3 M3MEHsIeT paHee U3JAaHHBIA JTOKYMEHT
IIYHKTOB PACIOPSAUTEILHONM YacTH TeKCTa JOJDKEH COJEp
KYMEHT (ILyHKTBI JIOKYMEHTa) C YKa3aHHeM ero JaTbl, HoMepa
5.9. Eciim  mpukas OTMEHseT JCUCTBHE paHee U3
KYMEHTa) C ONpPENEJICHHOM NaThl, TO OJWH U3 IIYHKTOB pP3

184

I

48
9

Mep U 3aroJIOBOK paHee U3TaHHOTO JOKYMEHTa (IIyHKTa JOKYNE

JDKeH HaudnHaThCcs cioBamu '[IpH3HATh yTpaTUBIIAM CHITY...

I W IOJIYHKTBI, KOTOpPBIC
0 XapakTepa MOTYT OBIThH

pyxoBoautenss MbY 1O CILI
D CHI Ne 1, npexcenarenu

b

[MyHKTBI JOKYMEHTa), TO OJMH

PKaTh CCBIJIKY Ha H3MEHSIEMBIHN

3aroJIoOBKa.

AHHOTO JIOKYMEHTa  (IIyHKTOB

TOPSTUTETFHON YacTH TEKCTa
", majmee yKa3bIBaThCs Jara.

3

HTa), & TAKKe JaTa, ¢ KOTOPOH




OfMEHACTCS ero neiictBue. Bemy jata me ykasana, To JACUCTBYEG paHee M3IaHHOTO JIOKyMEHTa

(IFYHKTBI JOKyMEHTA) OTMEHSIETCS ¢ JaThl U3IAHUS HOBOT'O MPHKRA3A.
5.10.  Ecnu nprka3s oT™MeHseT paHee U3/JaHHBIA JOKYMEHT ¢ MOMEHTA HU3JaHMA, TO OJIUH

Hp IYHKTOB DAacTOPSAIUTEIBHOM YaCTH TeKCTa JOMKEH HaIHHATDCS ciaoBamu "OTMEHUTS..."

H|yKa3bIBAThCS JIaTa, HOMEDP U 3aTr0JI0BOK panee U3JaHHOTO JOKY l\JQHTa.

' 5.11.  Ecnu mpukas mpenmonaraercst BEecTH B JICHCTBH¢ HE C MOMEHTA €ro W3JaHus,

HEOOXOJIMMO yKa3aTh CPOK BBEJEHHS L0 B neticreme. ITocnejtuit myHKT PaCoOpAIUTETEHON

J4CTH MOXKCT CONEPIKATH CBEJCHUA O OJDKHOCTHOM JIHIE, Ha [K

34 MCIIOJIHEHUEM IIPUKA3a.

5.13. IIpWKasbl MOANUCHIBAIOTCS TOILKO pykosomutelem MBY JIO CHI Ne 1
VI pabOTHUKOM, HCTIONHSIOIAM €10 00S3aHHOCTH.

'5.14.  OTBeTCTBEHHOCTD 3a OOeCIeUCHIE CBOCBPEMCHH(H M KAYeCTBEHHOM ITOATOTOBKY

[IPOCKTOB IPUKA30B M UX COITIACOBAHHE C 3aMHTECPCCOBAHHBIME PAGOTHUKAMIL T OpIaHU3aAIASIMU
H{CYT aBTOPEI IPOEKTA IIPHUKA3A.

5.15.  PeructpanuoHHbIc HOMepa IPHCBAHBAIOTCS nppikasaM 110 TOPSAIKY HOMEPOB
B JIpejiesiaX KaJeHIapHOI'o Io/a.

5.16.  Jlara perucrparnuu npukasa sBisercs 1aToi ero mp. T CAHUSL.

DTOPOC BO3JIaracTcs KOHTPOJIL

IV. IIPABUJIA, TOJOXKEHUS, UHCTP YKIINU

6.1. IlpaBuna — nokambHbIH HOPMAaTUBHBIA &KT, ONPEREJISFONIHN MOPAIOK KAKOro-Tu60
Biyia JICATEIILHOCTH, yCTAHABIMBATOIINN WK 3alIPEIIArOIiii OIIe/IeICHHOE TIOBE [CHHE.

6.2. [lonoxenne — JIOKANBHBIH HOPMATHBHBIA AaKT, JNETATBHO PErIaMeHTUPYIONIUI
NABOBOI CTATYC, MOPSAIOK OPraHU3aIUY 1 IpOLENypy Kakoro-afho BUIa IeATeIbHOCTH.

6.3. VIHCTPYKIMS — JIOKQIBHBIH HOPMATHBHBIH aKT, U3IJBACMBIA B LEIAX Pa3bsICHEHUS
1 PUPENCTICHUS OPSIKA IIPUMEHEHHST COOTBETCTBYIONIETO HOPYMATHBHOTO aKTa THO0 ¢ IeThio
YKR3aHUS HOPM O CII0CO0aX BBINOIHEHHS OLPE/IEEHHBIX Omeparjli (zeHfcTBwHiA).

6.4. IlpaBuia, MOJOXEHHUS, HMHCTPYKIHH IPUHUMAIOTQ| (B 3aBHCHMOCTH OT BHJIA
JIOKYMCHTa) yTBEPXKIAIOTCS pykosomuteneM MBY JIO CII Ne 1 wm PabOTHHKOM.
UC[TOHAIONIM €0 00A3aHHOCTH.
6.5. ITopsA0K MOArOTOBKA IIPOEKTOB IHPABUI, MOIOKEHHS HHCTPYKIIHH COOTBETCTBYET
00fueMy MOPSAKY IIOATOTOBKU MPOEKTOB IPHKa3os MBY JO CII Ne 1.

6.6. TekcT MpOEKTa IIONOXCHUS, NPABHIN, HHCTPYKIUH |[EYaTACTCS HA THCTOM JTHCTC
OyMaru popmara A4.
6.7. OTIHYHTEIbHBIMA XapaKTCPUCTHKAMK TEKCTOB IPABHII, IIOJOXKCHHS, HHCTPYKIIHH
ABJIAIOTCS:
® TOYHOCTb IPUMEHSIEMBIX (QOPMYITUPOBOK 0€3 HCHOJIL30BAHMS CIOB M ITOHSTHIL
UMEIOIIUX MHOXKECTBCHHBINA CMBICI;
* HCIIOJIB30BAHUE KOPOTKUX IPCITIOKEHUH, OOMIEIPHUNSITEIX BHIPAKEHHH H CBSI30K,
npy Heb6XOJ;LI/IMOCTH — TIPEIBAPUTENILHOE OIPE/ICICHUE UCTIONB3yEMBIX MOHSITHH, COKPaIICHHUIL,
a0fpeBuaryp;
® OIMCAHHE BCEX BO3MOMKHBIX BAPHAHTOB COOBITHH M COOTBETCTBYIONIMX UM BAPHAHTOR
ACHCTBUIA, T.€. IIOJIHOTA IPEACTABICHIS HH()OPMAIHH;
® CTPYKTYPHUPOBaHHOCTE TeKcTa v IS NOCTHXKEHUS HaWTydIIeH
IO¢JICTIOBATEIBHOCTHY M3JI0KEHNSI MaTepralla;
* MHHUMH3AIMS TEKCTA C  [IOMOIIBIO  IIPUMEHEHHS  06OOIIeHHMit (0630poB
IPEIONAraeMBIX JICHCTBHIL) U IPUMEHEHHE TIEPEIHCIICHIH (3a/1al1, 9TaroB, YCIOBH | T.1.).

6.8. B 3aBucmmMocTH OT CIOXKHOCTH M 00beMa pa3pabaTHBaeMEIX TIPABUIL, [OJOKEHHS.
HH¢TPYKIMK — TEKCT JOKYMEHTa JEIUTCs Ha IJaBbl, IYHKTHI i HOMIYHKTHL | JIaBBI JOJDKHbI
UMPTH HasBaHus. Hymeparus npousBoautest apabekumu mudpami.




‘ VIL. ITIPOTOKOJI 3ACEJAHMUSI (COB

- 7.1. IlpoTokon — moxymenr, B KOTOpOM (puKcupyer
UPUHATHS  pCNICHMI Ha COOpaHHSX, COBEIAHHSX,
DILICTHAJIBHBIX OPTaHOB.

- 7.2. IlpoToxon 3acenanus (cosemanms) (nanee — mpor

=

[ITAHW )
XOX OOCYKICHHS BOIPOCOB
HOEPEHINAX ¥ 3ace aHusx

51
KC

DKOJT) ohOpMIIETCS Ha YHCTOM

nhcre 6ymaru dopmara A4. ‘

‘ 7.3. PexBusur — "rtexcr JIoKyMeHTa". PexBuaut COCTQUT W3 JBYX dYacTeH: BBOIHOIMN
H|OCHOBHO. ‘

| 7.4.Bo BBOmHO# wYacTh YKa3bIBAIOTCA ~ MHUNKANY,| (aMHIMA W JOJDKHOCTH
[IPEICCIATEIBCTBYIOMET0,  CEKpeTaps,  IPUCYTCTBOBABINNX| | Ha 3aCellaHuM M, Ipu
HEOOXOIMMOCTH, JIHII, TIPUTIAIIEHHbBIX Ha 3aceqanue (CoBelanue).

' 7.5. BBOJIHAsL 9acTh IIPOTOKONA 3aKAHYMBACTCS IICPCIHEM| pACCMAaTPUBAEMBIX BOIIPOCOR,
I§PCUMCICHHBIX B IOPANKE MX 3HAYEMOCTH C YKA3aHHGM| JOKIATINKA 10 KaXIIOMY
pgccmarprBaeMoMy Bompocy. Bompocsr dopmymmpyrores ¢ mpejutorom "O" ("O06"), meuararorcsi
07 I'PaHHIEI ICBOTO TOJIA K HYMEPYIOTCS apabCKuMu I pamMH.

7.6. OCHOBHAs ~ 4acTh HPOTOKONA COCTOHT W3 [PA3/ICITOB,  COOTBETCTBYIOIIMX
P4CCMATPUBAEMBIM BOIPOCAM U HX HYMEPAITHH.

7.7. TekeT mpoToKoma w3maraercs OT TPETBEr0 JIplla MHOXXECTBEHHOTO YHCIIa
("¢aymama", "BeICTYIMUH", "TOCTAaHOBHIH", "permru).

7.8. IlpoTokon moamuceBaeTes  IHIOM, IIPEICEIATCIHCTBOBABIIAM Ha  3aCeaHuu
(cpBemanym), u (UIM) CEKpeTapeM 3ace [aHms (coBemanws).

3a
JIAIOM | OTBETCTBECHHBIM 34 IIOATOTOBKY.

7.9. Ilpu OTCYTCTBHH CEKpETApst 3aCEIAHUS, B TOM JHCIIE
COBCIAaHMH, /1011y CKAeTCs IIOAIMCANUE IPOTOKOIIA TOTHKO pegd
7.10.  Teker mpoTokona HOMKEH OBITH IIOITOTOBICH Ife
fesfalis. [IpOeKTEI COOTBETCTBYIOMMX IIyHKTOR IIPOTOKO!J]

7.11. Jlara mOpoTOKONA HOJDKHA COOTBETCTBOBATE ]

U IIPOBEICHUU OIICPATHUBHBIX
JE&T(?HLCTB}’IOIHI/IM.

IIO30HEE TpEX JHEU CO JHS
Al BUBUDPYIOTCS JTOJIKHOCTHBIM

[HIO TIPOBCICHHUS COBEHIAHUS

(34cenanus).
7.12. Komuum  MNpOTOKONOB  pACCHUIAIOTCS — 3aMHTPECOBAHHBIM OpraHU3aAHSIM
1 [MOJKHOCTHBIM JIALAM B COOTBETCTBHM C yKasaTeleM pagQbUIKH, KOTOPBIA COCTAaBISET

CekpeTapb 3aceanus (COBEIIaHus ).

VIII. IIJTAH
8.1.IImarn — MOKYMEHT, yCTaHABIHBAIONIMIA IIepeueHb
Me|
8.2. [lnan opopmusercst Ha nucre Gymarn Gopmara Ad
KBU3UTOB:

HauMmenosanue MBY JIO CIII Ne 1;
rpud yTBEPKICHUS JOKYMEHTA;

JlaTa JOKyMEHTa,

PCTUCTPALMOHHBIN HOMEp JIOKYMEHTA,
HaUMCHOBaHUE BUA TOKYMEHTA;
3aroJIOBOK K TEKCTY;

TEKCT IOKYMEHTa,

HauMEHOBaHUE JOJKHOCTH;

IIO/IIHCh.

pel

e HOMCD IIYHKTA IIJIaHa,
HaMMCHOBAaHUE MEPOIIPUSITHS;
CPOK HUCIIOJTHCHUS,;
HCIIOJITHUTECIIb,

IIpuMecYaHue.

®* ® ©

PONIPUATUH, HX MOCIE0BATEIEHOCT, OOBEM, CPOKH, OTBETCTH

8.3. PexBH3uUT — "TeKCT MokymMeHTa" 0pOpMIIIETCS B BUIE

HaMEYEHHBIX K BBIIOJIHECHUAIO
CITHBIX UCIIOJIHUTEIICH.

¢ HCIIOJIE30BAaHUEM CIIEAYIOMIUX

r4OJIHIBI ¢ Tpadamu:
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IX. OTYET
9.1. Otyer JAOKYMEHT, COJACPKANIAN CBEIEHUS
OTIPENCICHHBIH MEPHOJ BDEMEHH, BBIIOIHEHAN MEPOIPUATHI
9.2, Oruers,
OPTaHbl TOCYNAPCTBEHHON CTATHCTHKH) W WMEIONIHE YCTaH
CYIApCTBEHHBIX OPraHoB  (BOpMy, CO3MAIOTCS 110 ycray
raHaMu GopMe U B OIIPEICICHHOM HME HOPSIKE.
9.3. Oruersl, ipenocTasiseMble cOTpyqHnKamu MBY J1d

HanMmeHoBanue MBY JIO CIII Ne 1;
JlaTa TOKyMEHTa;

PErHCTPAllMOHHBIA HOMEp JIOKYMEHTa,
HaMEHOBAHHUE BUA JOKYMEHTA;
3ar0JIOBOK K TEKCTY;

TEKCT IOKYMCHTA,

OTMETKA O MPHUIOKEHUH (IIPH HATUIUH );
HaMMEHOBAaHUE JTOJIKHOCTH,

IIOIITHC.

9.5.B Tekcre oT4eTa B OOA3ATETBHOM  HOPSIIKE
AEATETBHOCTD, MEPOIIPHUATHE, BEIIAHHOE IOPYYEHHE, 3a/IaHH
[IOJTHEHUIO, M PE3YIbTAT O BBHIIOJHEHMH, B TOM YHCIE C VK
DYIICHUE  MCIIONIHUTENBCKON  JIUCIUIUINHE,
HaJUIexaniee MpeJoCTaBIeHIe WHOPMAIUH,

HE0O0X01HUl

X. IMCBMO
10.1. ITmceMma roroBaTcs Kak:
® OTBETHI O BEIIOJHEHUH IIOPYYEHHI BBIIICCTOANIMX OPI?
® OTBETHI Ha 3aIIPOCKLI OPTaHU3ANAHN, IPEATPHUITHHA U dac)
UHUIMATUBHEIC TUCHMA.
10.2.  Cpoku IIOJArOTOBKM OTBETHBIX ITHCEM:
* C KOHKPETHOM 1aTOX UCIIOJHEHUS, YKa3aHHON B JOKYM
* B COOTBETCTBHM C PE3OJIONHEH UPEKTOpa U €ro
AHOBJICHHBIX CPOKOB MCIIOJIHEHHS IIOPYYCHHH, 3apocoB
OITFOIIUH. ‘
10.3. TeKCTHI OTBETHEIX INCEM JOJUKHBI  TOYHO
HUKCUPOBAHHBIM B pe3ororuy. CpoKd HOATOTOBKA HHHUIIAA

A4 ¥ (MJIM) B COOTBETCTBHH C TPeOOBAHUSAMH 3aKO

OCPEICTBEHHOT'O PYKOBOIUTEIIS.
10.4. Ilmcpma mewaratorcss Ha Onanke mucbMa MBY

[10JIO)KEHUEM PEKBU3UTOR.
10.5.  J{omonHHUTeNbHO K peKBA3UTAM OJIaHKa IIHCHMA I

CIII Ne 1 vcriosmb3yIOTCS CIEAYIOIINE PEKBU3UTEL:
e ajpecar;

3aroJIOBOK K TE€KCTY;

TEKCT TOKYMEHTA,

OTMETKA O IIPUJIOKECHNH,

D1

it

AUMOJICHCTBHS, CO3NAFOTCS IO IIPABUJIAM, YCTAHOBJICHHBIN
THCOK. |

9.4. Otuetsl oOpPMIISIOTCS Ha JIHCTE Oymaru  ops
EITYIOIINX PEKBU3UTOB:

YCTAHOBIJIEHE

KYMEHTOB) COMCIOTHUTEISIMU (IIPH YYACTHU HECKOILKAX HCIIO|T

(

pl
c

al

18

tH
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OJIDKHO

pesysbrarax JAesATEIbHOCTH
OPYYCHUH, 3a/TaHUA, IIIIAHOB.

IPCIOCTABIAEMBIC B OpraHbl IOCYIApCTBEHHON BIIACTH (B TOM umcIe
JCHHYIO IIPABOBBIMH AKTaMU
3JICHHOM  TOCYIapCTBEHHBIMU

CII Ne 1 B xomme BHYTPEHHETO

JJIL CO3JaHUus Cﬂy>Ke6HI>IX

Ta A4 C uUCHONB30BAHHEM

COICPIKaThCA yKal
IYHKT INIaHa, [OICKAIIUN

3AHUEM Ha COOJIIOIEHHE WU
bIX

CPOKOB
IX MaTepHaIoB

UCIIOTHEHHS!
(mpoexToB

TATEIICH).

B VCIHIOJIHUTEIHHONU BJIACTH;

jﬁIX JINIT;

TC, — B YKa3aHHBIN CPOK;
MECTUTENEN Ha OCHOBAHUU
Jd 110 pPElIeHUIO aBTOpa

OOTBETCTBOBATH 3aJIaHUSIM.
BHBIX IIMCEM OIIPEACIISAIOTCS

OCTOSTEILHO ABTOPOM IIPOCKTa IHMChMa C y‘IéTOM H€O6XOI[IIIMOCTI/I penieHuss KOHKPETHRIX

DJIATEIbCTBA, IOPYICHUSIMHU
/IO CII Ne 1 c¢ yrimoBsM

opopmiernnn mucem B MBY




CTPAHUIIBI HYMEPYIOTCA IIOCEPEIHHE BEPXHETO OIS TACTA apad

BHYTPEHHETO JOKyMeHTooGopota B MBY JIO CIII Ne | IIPUM
CyxeOHble 3alUCKd  SBISIOTCS CIIPaBOYHO-MH()OPMALUOHHE
CIy>KEOHBIX 3aITHCOK SBISOTCS COTPYLHUKH MBY JO CII Ne 1

U 110 MHUIIMATABE KOHKPETHOTO COTPY THHKA.
10.11. Ilpu odopmiterun cryxebHOM 3ammcKi OQOPMILTHYTCS CIIE Ty OIIE PEKBH3UTHL:

B WICKTPOHHOH hopme.

p

ocC

B

3aoHOMaTenbCTBa Poccuiickoit ®enepanun, B 3aBHCUMOCTH

IP4BOOTHOINEHUHI B 0053aTENBCTB CTOPOH.

12.2. TIIpoext JIOroBopa OJITOTaBIINBAETCS OTBETCTBEHHBIM COTPYTHHKOM

HTPAKTHBIM YIIPABJISIOMUM) € y4ETOM HEOOXOJUMOCTH CBOEBPEMEHHOrO M KAadeCTBEHHOIO

06dCIICUCHNS UCTIOMHEHHS CBOMX TIOTHOMOTIT (0OsI3amHOCTEH,

JQ CII Ne 1 B nenom.

12.3. Ilpoekr  noroBopa  HOATOTABIMBACTCS OTBETCTBEHHBIM  COTPYJIHHUKOM

(K(TTpaKTHbIM YIPABIIOMIMM) COBMECTHO CO CIEIMAIHCTOM,
OpOI0 OTHOCHUTCSI PEHICHHE BOIPOCOB, SABJISIOMIUXCS HPEAMETOM JIOTOBOpA, MM HHBIM

(x0

KO

COT

11 pabOTHUKOM, UCIIOHSIOIINM €r0 00S3aHHOCTH.

* BHU3Q;
e TIOJIIIKCE.

* OTMCTKa 00 WCIIOJIHUTENE. ‘
10.6. IIpu opopmuernn mucema na JBYX 1 Goree cTps

10.7. Tlucoma HOJIHCHIBACT PYKOBOJUTEID,

10.8. Cnyxebuble 3ammcku
10.9. B memsx ocymectsienus B3aUMOJIEUCTBUS Me

10.10. CrmyxebHast 3ammcka MOKET COCTABISTHCS

e ajpecar;

e JlaTa IOKYMCHTA;

* HAWMCHOBAHME BUJA JIOKYMEHTA;

° 3arojI0BOK K TEKCTY;

® TEKCT JOKYMEHTA;

* OTMETKA O IPHIOKCHUM (IIPH HATIMINHK);

* HaHMEHOBaHUE JODKHOCTH;

* TIOJIITUCE.

10.12. CiayxeOHbIe 3amucKM MOTYT CO37aBaThcs Ha

XI. TOBEPEHHOCTbDH

j [ax BTOpas ¥ MOCIEIyIOIUC
MY IUppamu.
3AMECTUTEND PYKOBOIHTEISI

Ky COTpYOIHHUKaMH B paMKax
CHAXOTCS CHy}K€6HBIC 3alIMCKH.
IMH  JTOKYMCHTaMH. ABTOpaM H

IO  yKa3aHWIO PYKOBOICTBA

YMaXHOM HOCHUTEJIE H (H.“IH)

11.1.  JloBepennocts Bbiaéres cotpymamkam MBY JIO CII Ne 1 u odopmigeTcs
TI0| IpaBHJIaM, YCTAHOBJIEHHBIM HacTosimie Mucrpykmmedt s

mrceM, ¢ yu4€ToM TpeOoBaHHii

4KIAHCKOTO 3aKOHOATENIbCTBA Poccniickoit Deeparui i HACPQAIIETO pas/eia.

11.2. TIpoeKT HOBEPEHHOCTH MOATOTABIMBACTCS W BU3UPYETCSI  COTPYIHHKOM.
KOTOpOMY  JOBCPEHHOCTH OymeT BbIaHa, II0CIEe Yero
JUI{ HaIIPaBJICHUS Ha MOAIUCAHNE.

11.3.  oBepenHocTs mommuchBaercs pykosoaurenem MBY JTO CIII Ne 1 womm muro.
YIECTBIIIOMMM €TI0 IIOTHOMOYHS (MCIIOIHAIONIMM 00s3aHHACTH), U CKPEIUIICTCS IIeUaThio

MRBY JIO CIII Ne 1.

[Iepe/la€Tcd B KaHUEISPHIO

COOTBETCTBHH C Tp€60BaHI/IHMI/I TPaXJaHCKOI0, TpPYyHdOB

PYITHHKOM IT0 IPAMOMY yKa3aHMIo qupekropa MBY JIO CIII )

‘ XII. JOI'OBOPBI, COI'JTAINEHM S, KOHTPAKTEI
12.1. JloroBopsl, coriamieHus, KOHTPaKThl (nanee — JOrOBOPBI) IOJTOTABIMBAFOTCS

To, 6IOI[)K€THOFO U HHOI'O
0T PETYIHPYEMBIX ITOrOBOPOM

byHxmmit), monHoMounit MBY

K QyHKIUAM (TIOJTHOMOYHSIM )

I=)

i




12.4. HeoGxomumas Ui moaroToBKm IPOCKTa JIOTOkapa HHMOPMaUs coGupaeTcs

OTBETCTBEHHBIM JIMIIOM (KOHTPAKTHBEIM YUPABIAIOMAM) B IOpsjnke pabodero B3auMOIEHCTRYS
C YYETOM NPABKII, YCTAHOBIEHHEIX HACTOSIIEH WHcrpyknueit.

XIIIL ITPUHITAIIBI OPT AHU3AIINA JOKYMEHTOOBOPOTA
13.1. B nokymenToo60poTe  BEIIGISIOTCS  Cyle IYIOIIHE  JOKYMEHTOIIOTOKH:
noc*ryﬁaromaﬂ JIOKYMEHTAlMs  (BXOLSIIAs), OTIpaBIsieMas | JOKyMEHTAIHS (ucxopmas ),
BHyTPEHHSS JTOKYMEHTAIHUS.
13.1. B cocrae Bxomsmedt u wmcxomsmeit JOKYMEHTAIlMX MOTYT BBIIEISITBCS
AOKYMEHTEL,  TIOCTYyNUBIINE M3  BBINIECTOSNIAX, MOAPSATHBIK, MEIUIMHCKAX U JPYTHX
OpfaHHU3AIMH, OPraHOB MECTHOTO CAMOYIIPABIECHHS, 0OPAIICHUS DK IaH.
13.3. OO6pamienus TpaXiaH PErHCTPHPYIOTCS U GopMUpyrOTCST B Hena  OTHENBHO
OT|xpyrux noxymerTo MbY JIO CIII Ne 1.
13.4. B MBY AO CII Ne 1 pmocraBka u oTmpaBka JIOKYMEHTOB OCYIIECTBIISIETCS
CPACTBAMH IIOYTOBOM CBSA3H, DJICKTPOHHOM CBSI3M, a TAKKE | IO CHCTEME 3IIEKTPOHHOI'O
nokymentoobopora (mamee — CDJI). C mOMONIBIO MOYTOBOM |cBszy B MBY JO CII Ne
JOfTaBIAETCA MHUCHMCHHAS KOPPECIIOH/ICHIIUS B BHJE npocmﬁﬁc IIACEM, 3aKa3HBIX IIHCEM,
TIOHTOBBIX KapTOYEK, OaHzeposIell 1 MEJIKUX [TAKETOB, a TAK)KE [IEHATHBIE W3IAHMS.

]

o

XIV.IIEPBUYHAS OBPABOTKA IIOCTYIAIOIIUX JAOKYMEHTOB

14.1. Jloxymentsl, nocrynaromme 8 MBY JIO CIII Ne 1 ICPEIarOTCs Ha PETHCTPALHIO

noxymentosexy MBY JIO CII Ne 1 1 mpoxopsr nepsranyio of PROOTKY B I€HB MOCTYIUICHHUS,

P [OCTYIUIEHUH B Hepabodee BpeMs — Ha CICAyIOWm# papoumit mers. [lpn HEPBUYIHO

00pabOTKe JIOKYMEHTOB IIPOBEPSETCS MPABUIBHOCTE aApecoBamus. OmH6odIHo IOCTYTIHBIIILE

AOXYMEHTBI IEPECHIIAOTCS MO MPUHA/IIEKHOCTH MIIH BO3BPANIAK)TCs OTIPABUTEITIO.

14.2.  JlokymenTel, mocTynusime ¢ ormeTkamu "Cpoqsp', "BpyunTs HememIesHo",

"OfiepaTuBHO", HE3aMEMIMTENBHO IIPOXOMAT MEPBHYHYIO  Off a0OTKy ® JIOKJIaIbIBAOTCS

pyxoBoautero MBY JIO CIII Ne 1 vy B cityuae €ro OTCYTCTBHS|~ 3aMECTUTENIO PYKOBOIATEJIsE

110 [HAIIPABJICHUIO JIEITEeITEHOCTH.
14.3.  IlocrynmBume TenerpaMMbl IPUHAMAIOTCS MO TIQIINCE C IPOCTABICHUEM [AThI

U BPEMEHU IIpreMa, PErUCTPUPYIOTCS 10 TEM XK€ IIpaBHiIaM, 4To ¥ JJEICBM&.

14.4. DnexrpoHHbIe COOOIICHMS, afpecoBanHbIE pykoBpjuTemo MBY JIO CII Ne 1

Wiy HanpaneHHble B agpec MBY JIO CHI Ne 1, pacrmeddrbIBAloTCSI W MOKJIANBIBAIOTCS

PYKOBOJUTEIIIO U PAOOTHHUKY, HCIOIHSAIONIMM Cro 00S3aHHOCTYf Ml B CIIydae ero OTCYTCTBUS

— 3AMECTUTEIIO PYKOBOIUTEIISL.

14.5.  DnekTpoHHBIE COOOIICHNUS, 3aBEPEHHBIE ODIEKTPPHHON MOAMMCHIO, TOUIEKAT

00ppaboTKe 110 MpaBUIIaM, PEIYCMOTPEHIBIM UL [IOCTYIIAIOIIEH (BXOSIIEH) JOKYMCHTAIHH.

14.6. TloctymuBimas (BXOzsIas) HOKyMCHTAIMS PACIPEIENAETCS HA PErHCTPHPYeMble

¥ HE [MOJUIEXKAIITIE PETHCTPAL TOKYMEHTEL

14.7. He nomiexar PETUCTPALIHH:

e IIPUITIACHTENBHEIC, I03APABUTEILHbIE TTUCHMA U TeIerPRMMBIL;

o OMJIETHI;

° IUIAHBI ¥ IPOIPAMMbI CEMHHAPOB, KOH(DEPEHIHN U IPYIHX TO00HBIX MEPOIIPHSTHIA;

; JOKYMEHTBI 110 OyXraJlTepcKOMY YYeTy, MaTepHaIbHO jEXHI/I‘{CCKOMy 00€eCIeYCHHUIO,

et HOBLIe 1 GHMHAHCOBBIE JOKYMEHTHI, ITOCTYMAONME 0€3 CONMPOROIUTENHHOI0 THCHMA;

* DCKIAMHbIE, KOMMEDYECKHE TIPEIIOKEHHS, B T.4. NMOGTYIHBIIAE 110 SICKTPOHHOMN

oyre;

e IIE€YATHBIC M3AHUS;

e IIACHMAa C IOMETKOU «JIUYHOY.
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IePBHYHOM 0GPAGOTKY HE3ABUCHMO OT crocoba ux JIOCTaBKH
15.2. Peructparms — npocrasinenue B HIKHEM IIpaBoOM
VICTKI/I O TIOCTYIUICHUM C YKa3aHHEM Jarhl IIOCTYIUICHUS W
Mepa  IOKYMEHTa ¢ O0s3aTeNbHOM 3allCBI0 B IKypHAJ
KofAmiei)  moxymentanuu.  CTpyKTypa PETUCTPAITMOHHO
KONIAIIEr0) JOKYMEHTA, COCTOMT U3 €ro IOPSKOBOTO
HOMeHKIIaType e MBY JIO CIIT Ne 1
15.3. Permcrpamus Bcex TOCTYNMBIIHX (BxomsImmx
Ipefienax oOIIero JI0KyMEHTONOTOKA. JIOKYMEHTHI, IOCTY

Texer moctymuBmied TenedOHOrpPAMMBI  3ATHCHIBAETY
[eOHOrpamMM U IedaTaeTCs Ha JIMCTe GyMary [t [epejads o
15.4. Tloctynatomue (BXOMSIIME) JOKYMEHTBI — Iic
KOBOJICTBY TOJIBKO ITOCJIC UX PETHCTPAIMHI U MPEIBAPUTEIBLHOT]
15.5. Jloxymentsl, noctyrmsimue 38 MBY JIO CIII No 1
cMoTpeHus: pykosomurenss MBY JIO CII No 1
TOJTHATEIIIO 3a1poca.
15.6. PykoBomurens MBY JIO CII Ne

b

LB p
ienonpousBoyictso MBY JIO CII Ne 1 mepenaer nokymeHT Ha
15.7. TlommmeHMK JOKyMEHTa ¢ pe3oionmedl pyk
IPABJIAETCS UCTIOTHUTEIIIO.
15.8. Ilpy Hamm9Iuu HECKOIBKUX HCIIOIHUTENEH MOMIL
1y MCIOIHWUTENIO, KOTOPHIH B COOTBETCTBHH C YKAa3aHHUSN

15.9. TlopnmHHEK IOKyMEHTa, KOTOPBIA HCIIOIHSCTCS
laM¥, TI0JIy9aeT OTBETCTBEHHBIM WCIOJHUATENL. OCTaIbHBIN

15.10. MsroToBnerne  KOmud  JOKYMEHTA
IIECTBIIACTCA foKyMeHToBeoM MBY JIO CIII Ne 1.
15.11. Pe3omrormus comepkur:
YKa3aHUE TI0 UCIIOJTHEHHIO,

HUCIIOJTHEHUSA JIECUCTBUS,
* YyKaszaHWe Ha CPOK, B T€YEHHE KOTOPOro jmbo 70 HCT
[OJIHUTH IIPEANMCAHHOE ICUCTBUE;
e JIMYHYIO IIOAIIKUCH aBTOPA PE3OJTIOIIHH;
JlaTy IIPOCTaBICHUS PE3OJIIOLIHH.
15.12. Vka3aHue Ha CpOK, B TEYCHHE KOTOPOIO IIH
OXOMMO HCITOJTHUTE HpezxnucaHHoe JIEUCTBHE, MOXET HE Bl
DJIEPIKATH BBIPAXKCHUSL: "B yCTAHOBIEHHBIA 3aKOHOM CPOK" H T
15.13. Pe3oyorusi IHIIETCS HA CBOGOIHOM OT PEKBH

YMECHTA.
15.14. B

JUIISL

. cozep)xalee  KpaTK(

CiIydae, KoOraa pe30Ironus ajapecoBaHa

BEIM (BEPXHUM), JINOO COTPYIHUK, B OTHONICHUH KOTOPOTO C
SE€TCSL OTBETCTBEHHBIM.

B

B
KaHaTaM (pakCUMUITEHON CBA3H, 06pabaTEIBAIOTCS U pGI‘I/ICTpI/jL

Harlp

OTBCTCTBCHHBIM 34 HCIOJIHEHUE IOKYMCHTA B IIEJIOM SBIIAE

XV. PETUCTPALMS, YUET 1 PACCMOTPEHUE PYKOBOJIUTEJEM
HOCTYITAIOIIUX (BXOJSIIIHUX) JOKYMEHTOB
15.1. TlocrymmBrme  (BXosiiue) MOKYMEHTBI  PEIMGTPUPYIOTCS TOMBKO  IIOCTIE

Iy TIEPBOIO JIUCTA JOKYMEHTA
XOJSIIEr0 PEruCTPaiOHHOTO
[PETUCTpallMU  [TOCTYHAIOIEH
HOMEpa, IIOCTYMAIOIIEro

HOME€pa M HHJAEKCA [eJia

JIOKYMEHTOB  TIPOM3BOJIUTCS
mre B MBY JIO CII Ne 1
VIOTCs B OOIIEM TIOPSIJIKE.

S| B OKypHalle perucTpanuu
| PACCMOTPCHUE.
eaf0TCd HA PacCMOTPEHHE

D IMEJaCCMOTpeHm.
0 BOIIpOCaM, He TPeOyIOIIIM
ABIIAIOTCS.  HEIIOCPE/ICTBEHHO

i
9

OJIXOMMK  OIPEACIIIET JIHIIL,
€. PaBoTHHUK OTBETCTBEHHBINH
HCIIOJITHEHHE.

boquresst OPTAHU3AITU

THHUK JOKyMEHTa IIepeTaeTCs
H 110 HCIOJHEHHIO SBISCTCS
yMEHTa.

[HECKOJIBKUMHU JTOJDKHOCTHEBIMH
{ | ACTIOJIHUTEIISIM TIepeIaroTCs

cpcaadu COHCIIOJIHHUTEIISAM

e| omucaHme HEOoOXOIUMOIO

PU
L

CHUA KOTOPOIro HEOOXOIMMO

i
1]
I
BHTOB MECTE IIEPBOTO

JI0 MCTEYEHHUsI, KOTOPOIO
DAKATHCSH KOHKPETHOH JaToMH

JIUCTa

HECKOJIBKAM  COTPY/IHHKAM.
TCs COTPYIHHK, yKa3aHHBIN

[¢I1aHa IIOMETKA O TOM, YTO OH
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16.13. TIucema, — Telerpammsl, OTKDBLITKH,  OaHzepo
OTIfPABJIAIOTCA 1MOYTOH. (DakcorpaMMbl #  Telie(h)OHOIPAMME
TesleOHHOM CBSI3H.

3T

CO

XVI. OPTAHM3AIIUSI PABOTEI C OTIIP4
HUCXOISMUMM) TOKYMEHT

16.1. Jlo mupenocrasienus IIPOEKTA  OTIpaBisgeMor
g IOMIMUCE  pykoBojuTemo MBY JIO CIH Ne 1 wmm
PTAHOBIICHHOM  IIOPSIIKE  HA  TIOJIIUCAHUC JUIy OCHOB
PABHJIGHOCTE  ODOPMIICHHS, OTIPABIAEMOrO (ucxomsitero)

16.2. IIpu moarorosxe OTIPABJIAEMOTO  (MCXOISIIT
i IOCTYNUBIIMA (BXOASIINN) MOKYMEHT MCIIOTHUTEIL IIPUK
POEKTY BXOIAIIUH IOKyMEHT.
16.3. IIpoexTsl oTmpaBisieMpIx (MCXOJAMUK) JIOKYM
TAHOBIICHHOT'O B PE3OJIFOIIMY CPOKA MCIIONHEHHS [IEPEIaroTCs
oTaen ACTIONIPOU3BOJICTBA (KAHIICIIAPHS, cekperaps) MBY J]
IO/ CaHKE.

=%
L

BETCTBCHHOMY 3a nenonpoussozicteo MBY JIO CIII Ne 1, ko
MITICKTHOCTH M COOTBETCTBHS KOJIMYECTBA OK3EMILIIPOB
KYMEHTA CIIHMCKY DPacChUIKH, a TaKkKe IIPABHILHOCTH OGOl
CTOSAIIEH MHCTPYKIUH.
16.5. B ciyyae HapymIeHus KOMIUIGKTHOCTH WIH COOT
ABUJILHOCTH O(QOPMIIEHHS JIOKYMEHTA COIVIACHO HACTOSIIC
CXOAIME) JOKYMEHTBI HE3aMe UINTE/IbHO BO3BPAIAFOTC
BETCTBCHHOMY HUCIIOJNHUTENIO MM B CIIydae OTCYTCTBHSI OTH
[I0CPE/ICTBEHHOMY PYKOBOJUTEIIO [T yCTPAHEHHUS HAPYIICHH
16.6. JIoKyMeHTBI IOCTe WX [ONMMCAHMIS PYKOBO/IH

I

D

il PETUCTPAIMY B OTIIPABKH.
16.7. Permcrpanus oTmpaBiseMbIx (MCXOSIIIHX) OKY]
DBEJIEHHS  PAGOTHAKAMY KaHICJIIPUH, OTBETCTBCHHBIMU 32
MIUICKTHOCTH M COOTBETCTBHS KOJIMYECTBA IK3EMILIAP(
OPMJICHHUA, OTIPABISIEMOTO (MCXOASIIEr0) TOKYMEHTA.
16.8. Permcrpanust co3maBacMBIX ITOKYMEHTOR ocyIeg
1 YTBEPXKACHUS JIMOO HA CIICTYIOIUH pabodmii JICHb.
16.9. Csemenmst 0 perucTpupyembx OTHPABIIIEMEL
PCATCA B XKyPHAT PETUCTPAIMU OTIIPABIIAEMON (UCXOSIIEH) 1
16.10. PerucTpanuoHuelif HOMEep H Jara OTIIPaBIISIEM
DCTABJIAIOTC Ha TOJJIMHHUKE HOKYyMCHTa B PCKBHU3HUTaAX
aromiemcs B gesne MBY J1O CIII Ne 1.
16.11. CTpyKTypa  perucTpallMOHHOrO — HOMEpa, o1
(YMEHTaA COCTOHUT U3 €ro MOPSAIKOBOTO HOMEPA M MHICKCA Jie)
CII Ne 1.

16.12. OtnpaBka JOKYMEHTOB  HPOH3BOAMTCS  IIeH
nensapun OPIAHU3AINU, Kx0oTOpBIe IPOU3BOMIAT HX COPTHP

]

K

16.14. DneKTpoHHBIE COOOIIEHHS

KTporHoro agpeca MBY J1O CIII Ne 1.
16.15. Tluckma, TenmerpamMMsl, OTKPBITKH, OaHIEPOIIH,

Olenus, He CBA3aHHbIC C paboUel NesSTeTbHOCTHIO, K OTIIPABK
16.16. JIoxyMeHTBI, OTIIpABIISIEMBIE CPEACTBAMHU II0YTOBOT

OTIIPABJLIXOTCSL  C
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16.4. Ilommucanusle oTpasisemMbie (McxogsImue) oKyM
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\BJISIEMBIMU

n

(uexomsmero)  mokymenta
THOMY  YIIOJIHOMOYECHHOMY B
H  HCIOJHUTEIb TIpOBEpsicT
[IOKyMEHTa Ha COOTBETCTBUE

O) AOKYMCHTa KakK OTBeTa
d/IbIBAET K HOIIFOTOBJIGHHOMY

HTOB C Y4ETOM COOIIONCHUS
TBETCTBEHHBIM HCIIOIHUTEIEM
CII Ne 1 nnst mampaBnerus

CHTEL, IIepeaaroTcs paboTHUKY
PBIF OCYIIECTBIIAET IPOBEPKY
CIIPABIISIEMOTO  (MCXOISIIETO)
JICHUS JOKYMEHTa COIVIACHO

(¢
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PTCTBUSI KOJIMYECTBA, a TAKKE
WucTpyknuu oTmpasisemble
pabOTHHKaMH  KaHIeIApHu
[CTBEHHOI'O HCIIOTHUTEIS €ro

zeM MBY IO CIII Ne
puro MBY JIO CIII Neo

(-

HTOB OCYIIECTBIISIETCS ITOCIIE
€JIOTIPOU3BOJICTBO, IPOBEPKU
a TaKKe NIPaBHIBHOCTL

A
B

3JIACTCA B JACHL HOJIIHCAHUY

(ucxomsamux) JOKyMeHTax
[YMEHTAIUH.

0 (HCXOISINEro) MOKYMEHTd
OlaHKa W Ha SK3EMILIApE,

I

IIPpaBIIEMOI O
a

(ucxomsero)
110 HOMEHKJIaType neir MBY

[PaJIM30BaHHO pa6OTHHKaMI/I
DBKY IIO CHOCO6y OTIIPAaBJICHU
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Hu II€9aTHEBIC HU3JaHu s
IIepeaaroTCsa IO KaHajlaMm

O(I)I/IHI/IaHLHOI“O IIOYTOBOI'O

¢

=Y

AKCOI'paMMBI, B3JIEKTPOHHBIC
HC IIPUHUMAarOTCs.
BA3H, IPOXOIAT:




* YIAKOBKY;

° ajpecoBanue (IPU HANpPABICHN JOKYMEHTa Gosee qdm & 4 azpeca) — B COOTBETCTBHUU
C pKasaTeemM pacChIIKy, Ha KakIOM SK3EMILISPE THChMa YKas3bIB4ETCs TOIBKO OJIMH a/[pecar.

* [POCTABJICHAE CTOMMOCTH MOYTOBBIX YCIIYT;

~® TIEpEJavy B IOYTOBOE OTHEICHHE CBA3M,
16.17. Ilpu noarortoBke u OTIIPABKE IMCEM HEOOKOIMMO YUMTHIBATH IIpaBHIIA,
YQTaHOBJICHHbIE TPUKa30M MUHHCTEPCTBA CBSI3M M MACCOBLIX Kd MMyHUKanuid PO or 31.07.2014
N$ 234 "006 yrBepsknennu Ipasun oxasarms YCIIYT IIOYTOBOH cBl3uU".
16.18. JloxymenTsl, oTmpasisiembre CPE/ICTBAMI  TOY[FQBOX CBS3M B OXWH ajpec,
BRITAJIBIBAIOTCS B OJMH KOHBEPT.
16.19. Ucxomsmme  mokymeHTHI, IpC/[HA3HAYCHHBIC | JUIs  OTIPABKH  CPEACTBAMU
(bdKCI/IMHJH)HOI?I CBA3M, OTHIPABJIAIOTCS pabOTHUKAMHE Kanuetsapuy MBY JO CIII Ne 1.

‘ XVIIL. PASPABOTKA Y BEJIEHUE HOMEHKJATYPBI JAEJI
17.1.  Jloxymenransusit Goug MBY JO CIHI Ne 1 |+ coBoKymHOCTS JOKYMEHTOB,
0QpasyIomuMXcsl B MPOLECCE Ero JesTelbHOCTH. HoxymenTamsHplit dorx MBY JIO CIII Ne 1
COPTABJIAIOT TOKYMEHTHI, co3fanneie B MBY JIO CII No 1 u IOJYYCHHBIE €0 B PE3yIbTare
B3QMMOJICHCTBHUS C OPTaHAME FOCYIApCTBEHHOM BIACTH, OpraHapit MECTHOTO CaMOYIIPaBIECHHS,
IOPUIIMYCCKUMEI U QU3HICCKUMHY JTAI[AMY.
17.2. HomeHkiaTypa jen sBIsercs oCHOBOIM (opmMHpOHaHUs KOKyMEHTaTBHOrO (hoH1a
MBY J1O CIII Ne 1 um mpencrasiser co6oii CHUCTEMATU3UPOBAHHBIN TEepeYeHhb 3aro0BKOB
(H§uMeHOBaHMIT) fei, 3aBomuMbix B MBY JIO CIII Ne 1, ¢ yxpjaHmeM CpOKOB MX XpaHEeHWS.
1 PGOPMITEHHBIH B COOTBETCTBUH C IIPABOBLIMH aKTaMH, PCKOMEHIAIMSIMEA U METOIUICCKIMU
YKp3aHMsIME opraHoB Poccuiickoit ®enepariun, YHIOJTHOMOYCHHBIX B cepe rocyaapcTBEHHOIO
YHPaBICHUS apXUBHBIM JIEJIOM, IeJI0NPOU3BOICTRA i J0KyMeHTOdFopoTa.
17.3. HoMeHKiaTypa e coCTaBIseTCs Ha OCHOBE U3YYeHUS TIOJI0KEHUN, HHCTPYKIUI
1 [IpaBuUIL, a TAKXKE APYTHUX IOKYMEHTOB, PErIaMEHTHPYIOMUX AefTensrocts MBY JIO CIIT Ne 1.
a [raxxe HOMEHKJIATYD JeJ1 3a NPEIIECTBYIONME TOMBI H | HOKyMEHTOB, OOpa3yIOMIHXCs
B Jesarensaocty MBY JIO CIII No 1.
17.4. HomeHknarypa Jen SBIIETCS OCHOBOM IS (GOpMHpPOBaHUS JIEN U COCTAaBICHHS
OI{iCEH eI, NOKYMEHTOB, OMMCEH SJIEKTPOHHEIX TOKYMEHTOW |TOCTOSHHOLO M BPEMEHHBIX
(cHprmre 10 JIeT) CPOKOB XpaHEHHs, B TOM 9HCIIE 110 JTAYHOMY CQCTaBy, a TakXKe JUIS ydeTa el
BPEMEHHBIX (210 10 J1eT BKIIFOYUTENHHO) CPOKOB XPAHECHHMS.
HomenxmaTtypa men BKIIOYaeTCS B CHCTEMBI  3JIEK 'HOHHOI0  JTOKYMEHT0000pOTa
B Ha9eCTBC CIPABOYHUKA, HA OCHOBAHMH KOTOPOTO OCYIIECTBIfIGTCS CHCTEMATH3ANHS H ydel
JIOKYMEHTOB, & TAKKE UX METATAHHbIX,
17.5. HoMeHKIaTypa Jell COCTABISCTCS HA OCHOBAHMHI HO MEHKJIATYD JIeJI CTPYKTYPHBIX
nojpasnenennii. I[Ipu cocTapieHun HOMEHKJIATYPBI JIe]T CIENyel PyKOBOJCTBOBATHCS YCTABOM
MBY JIO CIHI Ne 1 ¥ HONOKEHHAMH O ero CTPYKTYPHEIY |[IOAPA3ICICHHUIX, MITATHBIM
PaqIUCAHUEM, [UIAHAMHU U OTYETaMH O paboTe, NEPEIHAME TOKYMEHTOB C YKa3aHHEM CPOKOB KX
XP4HCHNS, HOMEHKIATYpaMH Jel 3a HPEITeCTBYIONMe Trofbr. Usyuarores JIOKYMEHTEI,
obpasytommecs B gearensHOcTH  OGpasoBaTeNBHOM — OpraHpiandm, uX BHUIBI, COCTaB
U CpAepKaHUe.
17.6.  Homenxnarypa genx MBY JIO CIII Ne 1 paspabarsfBaercs B KOHIE KakI0ro roja
paOTHHKOM, OTBETCTBEHHBIM 33 OPraHu3alliio JeI0IPOH3BOICTHA 1 apxuBHoe z1e10 B MBY J1O
CHJl Ne 1, cormacoBbIBaeTCs ¢ MOCTOSHHO JIEHCTBYIOIIEH aKcnepTHe KxoMuccueir MBY J1O CIII
Ne I, yrBepiKkaaeTcs pyKOBOUTENEM U BBOJMTCS B JIeHCTBHE IpiiKazoM o MBY JO CIII Ne 1
¢ 1|auBaps cremyromero roza.
17.7. Homenknarypa Iel COCTOMT W3 Da3leloB. 3arqigBKAME Da3IelioB SBJISIOTCS
HaYMEHOBAHUS CTPYKTYPHBIX MOJpa3/eieHuil, oo HaI/IMeHOBI 19 QYHKIIUH B HampaBJIeHuUi
nedrensgocty MBY JIO CII Ne 1.




| B pasgensr HOMEHKJIATYPBI  JI€JI  BKIIOYAIOTCS  3ANOTOBKH TIEN,  OTPAXKATOIIIHC
ApATenpHOCTE MBY JIO CII Ne 1, ee CTPYKTYPHBIX HOJPAyNEIeHUd, B TOM YHCIIE pabotry
KQJITICrHaIbHBIX OPIaHOB.
- 3aronoBkm gern, comepiamux OJICKTPOHHBIC JTOKYMEHTBHI, d& TaKKe 3aroOBKH Jet,
COICPKAINMX KaK OIEKTPOHHEIC JOKYMCHTHL, TaK ¥ NOKyM@HIEI Ha OyMa’KHOM HOCHTeJe,
BIUTIOYAIOTCSL B HOMEHKJIATYPY neil. B rpade «llpumedanuhy ykasbiBaroTcs 0coBeHHOCTH
(bppymupoBanus nena u Bux HOCHTES uHpoOpManmy.
3aronoBku ner, CONCPYXAIIC HAMMCHOBAHUS 0a3 NaHHBIX HH(pOPMAIMOHHEIX CHUCTEM,
YJOUIHSIOTCS. B COOTBETCTBHH C COCTABOM /IOKYMCHTHPOBaMHON uHpOpMANUy (TaHHBIX),
cquepxameiics B 6a3ax JaHHBIX. ‘
17.8. B rpade 1 HOMEHKJIATYPBI JIEJI TIPOCTAaBIAIOTES WMHIAEKCHI KAKIOTO Jiena,
BRIXOYCHHOTO B HOMEHKIATYpy. VHEKC 1ema COCTOUT U3 ycratopiaesnoro 8 OPITAHU3AIIUU
umbquoro 0003HaYeHHA (KO/@) U TOPSIKOBOTO HOMEpa 3arqipBKa JieNa 10 HOMEHKIATYPC.
Mnexcrl e 0603na4aroTes apaGekumy nudpamu.
Hanpumep: 12-05, rne 12 - xon, 05 - HOPAIKOBBIA HOMED 3aroJIoBKa Jiejla B pasfelic
HQMEHKIATypHhI JEL.
17.9. B w©omenkmarype nen PCKOMECHIYCTCS COXPRHATH OJUHAKOBBIC HHIEKCHI
AUBL OTHOPOTHBIX NIEJT; UL IIEPEXOJISIIHX JIEN HHIEKC COXPAHSCTES.
17.10. B rpady 2 HOMCHKJIATYPBI JE€II BKIIOYAIOTCSA 3dTQIOBKH HeNl (TOMOB, yacrei).
3afoNI0BOK Jena 4eTko, B 06GOBIEHHOM Gopme orpaxkaer oc ijﬁBHoe COJlEp)KaHUE U COCTaB
JOKYMEHTOR JIejIa.
OCHOBOH /T HAHMEHOBaHus (3aroI0BKa) 16N ABISIOTCS b IIPOCHI, OTPaKAFOIIHE 3a1a4H
u {pyaximmu MBY JIO CII Ne 1. HanMeHOBaHMS TOMOTHSAIOTCH YKa3aHHEM pOJia 3aBOIUMOI0
ACfia M pasHOBAIHOCTH JIOKYMCHTOB (IIOCTAHOBJICHHS, PACTIORSDKCHUS, IIPUKA3bI, MPOTOKOJIBL
a1t 1)
Ecm neno, Briouaemoe B HOMCHKTIATYPY JI€J, COGTOUT H3 OIMHAKOBBIX BHJIOB
U pa3HOBUIHOCTEH JIOKYMEHTOB, B 3ar0JIOBKE TAKOTO JIeJIa YKABKIBAECTCS HANMCHOBAHNE BU/IOB
AOKYMEHTOB, Haripumep «lIpukasbr 10 OCHOBHOM esSTEILHOCTIY
He pexomenpyercst ymoTpeGIsTh B 3arojioBKe jea Hel OHKpETHBIE (OPMYIHPOBKH, 4
TafOKe BBOJHBIC CJIOBA ¥ CIIOXKHBIE 060POTEL
Ecmu nenmo 6yner cocToaTs u3 HECKONBKAX TOMOB HIIH 1 \QTCH, TO COCTABIISIETCS OOIIHii
3arjoJIOBOK NI€TIa, a 3aTeM IIPY HEOOXOAMMOCTH COCTABISIOTCS 3AIPIIOBKH KAKIO0T0 TOMA (gacTn).
YTQUHSIOIIME COOEpPKaHUE 3ar0I0BKa Jiea.
IIOpsIOK  PACIIONOMKEHHS.  3aroOBKOB eI BHYTPH | |pa3sfeloB ¥ MOApa3ieioB
HOMEHKJIATYPBL ZI€TT ONPEJCIIACTCS. CTENEHBIO BAKHOCTH JIOKYMEHTOB, COCTABJSIOMMX IeId.
M YX B3aMMOCBA3BIO0. B Havane pacronararorest saronosku e, dojeprarux OPraHU3AIHOHHO-
PaquOpA/TUTCILHYIO  JOKYMCHTAIMIO. [lanee pacnosaraiotes BaroOBKH JIEN, COMEPIKAIIHX
IUTYHOBEIE ¥ OTYETHBIC JIOKYMEHTEL, | T. JI.
SaFOJIOBKI/I ACI MOTYT YTOYHATECS B TIpoliecce GOPMHEPOBAHNS U 0)OPMIICHHS eI
;*17.1 1. I'paba 3 HOMEHKITATYPBI €I 3AII0THSICTCS [0 OKOHHAHKT KaJIEHIapHOTO ToJ1a.
17.12. B rpade 4 yxassisaercs CPOK XpaHEHHsI, HOMepa ¢TATeH 10 IEepeyuHIo, a IPU €ro
OTQYTCTBHH — I10 THIIOBOH WIIM IIPUMEPHON HOMEHKJIATYPE eIl
Cpoxu XpaHeHHs, YKasaHHbIC B LEPEYHSX, ABIMIOTCS OQBATENBHBIMM, 1 COKpAIICHHC
X |HE Jlonyckaercs. Paspemaercs XpaHuTh JTOKYMEHTBI CBBIIIE| YCTAHOBICHHOIO CPOKA, €CIIH
B TPM €CTH IIPAKTHYECKAS HEOOXOIUMOCTb.
17.13. B rpade 5 «lIpumeuanusy yka3pIBAIOTCS HA3BAMMUS IIEPEYHEN JOKYMEHTOB,
UCIOTb30BAHHBIX IIPH  OIPENCICHUM CPOKOB XPaHEHHs JQI, IPOCTABISIOTCS OTMETKH
0 3§BEACHNUN JIE]1 (B TOM YHCIIE B QJICKTPOHHOM BHJIE), O TIEPEXOIAIIAX JelaX, O BhUICTCHHH 1!
K YHHYTOXCHHUIO, O JIMIAX, OTBETCTBEHHBIX 38 ()OPMHUPOBAHUE JE]].
17.14. Ecmu B Tewenwme roma B MBY JIO CII| (Ne 1 BO3HHKAIOT HOBBIC
JIOHYMCHTHPOBAHHBIC Y4acTKU PabOTHI, Ha HUX (OPMUPYIOTCH |COOTBETCTBYIOIINE Jeid, OHU
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PIOJHATCIIEHO BHOCATCS. B HOMEHKIIATYDY. s BHOBB 3aBa
OMCHKIIATYPBI OCTaBIIAIOTCS PE3EpPBHBIE HOMeEpaA.

Ilo oxonuanmmm roma B KOHIIC  HOMECHKIIATYPHI JelT| IemaeTcst MTOroBas 3allmch
O|KOJIMYECTBE 3aBEIEHHBIX JIeIT (TomOB).
- 17.15. Paz B mare jer HOMenKIatypa nen MBY JIO| CIII Ne 1 cormacossmaeTcs
C| 9KCHEPTHO-IIPOBEPOYHON KoMHCcHel (namee — OIIK). B [citywae xopeHHOro wusmemenus
(bYHKLitI/IfI 1 ctpykTypel MBY JIO CII Ne 1 oma mojuiesxut [IYPECOCTABIICHUIO, COIIACOBAHMIO
H|YTBEPXKICHUIO HE3aBUCUMO OT CPOKA €€ COITIACOBALIL.
17.16. Homenkmarypa men rotosutes & TPEX SK3EMITAPAX|:
® LI IOMCINCHUS B HOMEHKIIATYPHOE JIEJI0 U IIOCTOSHHDPIO XPaHEHUS;
® UL NCTIONBE30BAHUA B pabOTE OTACIOM JIEIOMPOH3EOIETRA (xanmesIpuei);
Ui Xpanenus B apxuse MBY IO CIII No 1.
17.17. W3 momenxnaryper nen MBY AO CII Ne 1 OTBETCTBEHHEIM THITOM 32 BEJICHHE
AQIOIIPOU3BONCTBA ODOPMIIAIOTCS BBITACKH ISl KAKIOTO U3 npiipasenenud u otaenos MBY

JO CIII Ne 1.

MMBIX JI€II B KaXXIOM pasageic

jas)

XVIII. ®OPMHAPOBAHME JIEJ U X TEKYII IEE XPAHEHUE.
IOAT'OTOBKA JIOKYMEHTOB U AEJ K IEPEJAYE HA APXVBHOE XPAHEHUE
18.1. ®opmuposanme men — IPYIIIMPOBKA HCIOJTHEHHEIX JIOKYMEHTOB B Jela
B COOTBETCTBHH € HOMEHKIATypoit mexr MBY JIO CIII Ne 1 y CHCTeMAaTHU3alus JOKYMEHTOR
BH[yTpH JleIa.
18.2. Jlema co nms wux 3aBemenus 0 nepenadu B |apxus MBY JIO CIHI No |
17 Ha YHIYTOXEHUE XPAHSTCS [0 MECTY UX (OPMUPOBAHHS.
18.3. Ilpukasel 1o OCHOBHOH, AIMUHHACTPATUBHOXO3HCTBEHHOH,  CIIOPTHBHOI
Aerenbrocta MBY JIO CIII Ne 1, rpymmmpyrotest OT/IelbHO OT [IDHKA30B 00 JTYHOMY COCTaB}
PapOTHHKOB.
18.4. Ilepermcka rpynmupyercs 3a IICPHON KATECHNAPHQPID TONa U CHCTEMATH3HPYETCs:
B YPOHOJIOTHYECKON ITOCIIEeI0BATEILHOCTH.
18.5. IlpoBepka HAIMYHS W COCTOSHHS TOKYMEHTQB ¥ Jiel HPOBOJUTCHS IIpH
HEPEMCIICHIH XeJT, [IPH BO3BPATE JIC)T, IPH PEOPraHU3AIUY HIIH JNHKBHIAIHN OPTAHU3AIMN.
18.6. B apxuB MBY JIO CIII Ne 1 (nanee — apXuB) H:ﬂfeﬂaIOTCH Jlesla TTIOCTOSHHOTO.
BPEMEHHOT0 (cBbIme 10 JIeT) CPOKOB XPAHECHUS U 110 JIMYHOMY COETaBy 4epes3 3 roja Imociie roja.
B HOTOPOM JIOKyMEHTEI GBLIH OMEIECHBI B JIEJI0 Ha XpaHEeHHE.
18.7.  Ilepenadya JOKYMEHTOB B apXHB IIPOM3BOUTCS TIO Y1 BCPIKJECHHBIM OITHCSM JIE]I.
18.8. TIlomrotoBka [OKYMEHTOB u jenl K Iepenafid Ha apxXUBHOE XpaHEHHE
U Ha YHHYTOKEHHE IIPEyCMaTPUBACT:
* DKCIICPTU3Y LEHHOCTH JOKYMCHTOB,
¢j- COCTABJICHUE OIIUCEH JEJI 110 PE3YIbTaTaM SKCIEPTU3HI X IIEHHOCTH;,
e odopmIieHwme e,
® COCTaBJICHWE aKTOB HAa YHHYTOXKEHHC JOKYMEHTOB W [IeJ C HCTEKITAMMU CpOKaMmu
XpJHEHUS.
18.9. Oxkcmeprusa NEHHOCTH MOKYMEHTOB MOCTOSHHOLG I BPEMEHHOIO XPaHEHHsI
OCYMECTBIISICTCS.  €KErOAHO JHIOM  (JHIjaMHu), HasHaquHLnﬂ; IIPHKA30M OTBETCTBCHHBIM
(OTBeTCTBEHHBIMI) 34 apXUBUPOBAHUE.
18.10. B meno momermaeres me Goiee 250 THCTOR (TOIIYHA Jea IPH 5TOM COCTAaBISIET
He [Gonee 4 cm). IIpu GobiIoM KoMHYecTBE HOKyMEHTOB (BOPMHPYIOTCS TOMA (acTtm) nmena.
Buytpu nema moxymeHTEI pacmoiararotcst B xpOHonoquecxlIEM IIOPSAZIKE B COOTBETCTBHHU
C OJIMCRIO. B ferta oMemaroTest TOIBKO HCIIOIHCHHbIE, IPABHILED 0(QOPMICHHBIE JIOKYMEHTEI.
18.11. JIokyMeHTBI BHYTpH JeNa paclojararorcs CBEpNY| BHH3 B XPOHOJOTHYECKOH,
BOLPOCHO-JIOTUYECKOH  IIOCICAOBATENPHOCTH  HJIM  HMX  COYeTaHWH. PacrmopsaurenbHbic
JMOYYMEHTEI TPYNNIMPYIOTCS B Je€ja II0 BHAAM © XPOHOJIOTHH C OTHOCSIIAMECS K HIM
IIPYIIOKEHUSIMU.
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18.12. JIndHbBIe KAPTOUKH PaGOTHUKOR $bopmupyrores B gefio o andasury bamuuii.
18.13. Odopmierue nena IpeycMarpuBact: opopMIeHie PeKBU3UTOB OOIONKKH Ieiia
IIq yCTaHOBJICHHO# (opMe; HyMEpaIHIO JIHCTOR B JICJIC KAPaHI@IIIOM B BEPXHEM ILIPABOM YIIIy;
COCTABJICHUE BHYTPEHHEH ONUCH IOKYMEHTOB Jeiid, MOMIIHB Ky ®m nepemer naena. Jlucr
OQuibIoro Gopmara, MOAMINTEIA 38 oI Kpa#, HyMepyeTcs Kay OJMH JIHCT B IIPABOM BEpXHEM
yrjty. JIokyMeHTBI ¢ coGcrBeHHOH Hymeparmeit JICTOB, B TPM 4YHCIE INEYATHBIE H3IaHUS,
HYMEPYIOTCs B OOIIEM TOpSIKE.
18.14. JIMCTBI men, COCTOSIMX W3 HECKOTBKHX TOMDH pmm qacTel, HyMepyroTcs
110l KKJTOMY TOMY HJIM YaCTH OTICITBHO.
18.15. Tlocne 3aBepmienust mymeparum JUCTOB COCTABINATCS 3aBEPUTEIILHAS HAIIUCE.
Koffopast pacrojaraercss B KOHIE Jela. 3aBepUTENbHAS HAUNUCH COCTABIAETCS B JeiIc
Ha|OT/IEIBHOM JIECTE-3aBepUTEIE JIeNa.
18.16. B 3aBepurensHON HammCcH mudpaMy ¥ IPONULRIO YKA3BIBACTCS KOIMYECTBO
JIUETOB B TAHHOM Jiesie. 3aBepUTeIbHAS HAIINCh TI0IHChIBACTCH e COCTaBHUTEIIEM C YKa3aHUEM
pa¢mHdPOBKY HOMIKCH, JOKHOCTH M JAThl COCTAaBICHHS. | KOTHUeCTBO THCTOR B Jeie
IIPPCTaBIIACTCS Ha 00JI0XKKE JIea B COOTBETCTRHHU C HTOTOBOMN HA[IIHCEHIO.
18.17. PexBusur  "cpox  xpamenmst jena" IICPEHOCHTCA Ha  OOJOXKY Jeja

Y

0

13 |COOTBETCTBYIOMIEH HOMEHKIIATYPBI JIE)T TOCITe CBEPKH €r0 CO|ICPOKOM XPaHEHHUsI, YKa3aHHBIM
B IICPEYHE TUIOBBIX NOKYMEHTOB MJIM B IIEPEYHE TOKYMEHTOB, QOPa3yIOMIUXCS B JEATEIHHOCTH
(befrepabHOrO Oprama, ¢ yKasaHueM CpOKOB XPAHEHHSL.
18.18. Ha menax mocTOSHHOTO XpaHEHHS [IAIIETCS: "X payuTs MOCTOSHHO".

18.19. Ilpuem jienn HPOMBBOAMTCS COTPYIHEKOM, ylj[o THOMOYEHHBIM Ha BeJEHHC
ACYTCILHOCTH apXuBa, C IPOCTABICHUEM B JIBYX 3K3eMIUIspax QUUCH e OTMETOK O HAaTHYHH
KaJI0To Jelia (Ha KaXI0M SK3EMILTAPE OIKMCH YKa3bIBAETCS KOMHUECTBO (haKTHIECKH IIPUHSTHIX
ACI, NiaTa NpreMa-Tlepesiadn eI, a TaKKe [OJIHUCH apXHUBHCTd M COTPYIHHKA, MePeIaBIIero
Jeja.

XIX. BAKJTIOUYNUTEJBHBIE IHHOJOXEHUS
19.1. Hacrosmas MHCTpYKIps 10  JENOIPOM3BOALTBY  SBISETCS  JTOKATBHBIM
HopmatuBHEIM aktoM MBY JIO CIII Ne 1, u yrBeprxmactes (BBpIUTCS B neiicTBHE) IPUKA30M
PYROBOTUTENS MIIA PAOOTHUKOM, UCIIOIHSIOIIAM €0 00SI3aHHOCT
19.2. Bce wu3MeHeHMS W JIONOJHEHMS, BHOCHMEIE | Hacrosamyro HMucTpykmuro.
OQPPMIIAIOTCS B NHCBMEHHOH (OpME B COOTBETCTBHU JCHCIBYIOMMM 3aKOHOIATEIHCTBOM
Pogcuiickoit ®enepannn.
19.3. Hucrpykums mo nemompomssoxctBy B MBY JIO CII Ne 1 mpurmvaercs
Ha HEONIPEICICHHBII CPOK. MI3sMeHenus u jlononnenns K MHCTPYKIMI IPUHAMAIOTCS B HOPAIKE,
npgaycMoTpeHsom 11.19.1. Hactosmeir MHCTpyKIuy.
9.4. Ilocne npumatEs MHCTpyKimu (WM M3MEHEHMJl | M IOMONHEHHH OTIENbHbBIX
IYHKTOB ¥ Pa3eoB) B HOBOM peiaKIAK IPEJIBIYINAsS pPEeJaKIlfsl aBTOMaTHYECKNA YTPauHdBaECT
cuily. |
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COOBaHISA TPadhUIECKOTO BOCIIPON3BEICHUS PEKBHU3HUTOB JOKYN

IpI/IGJII/DKeHHI)Ie K HEUM.

CTaBHBIC YaCTH PCKBHU3UTOB OTACISIOTCA JOIIOJHUTEIILHEIM UH

HaTaeTCs 4yepe3 nBa HUHTEpBaIa.

ITPABUJIA

1
1. JIng HoAroToBKH NOKYMEHTOB MPUMEHSIETCS TEKCTORH
2. Bujtel u pasmephr HCIIONMB3yeMbIx mprdToB: Times Ne

3. Ilpy nOArOTOBKE TEKCTOB B TabimMIax, I obec

4. Jlmamazon

UCIIONIBE3YeMBIX  MEXKIYCTPOYHBIX — HH
II0JIyTOPHOTO.
5. Abzanmblif OTCTYI TeKcTa JoKyMeHTa — 1,25 cw.
6. 3aroNOBKM  pa3ieNioB W HOAPA3ACioOB  TeYaTaro]

7. MHOrOCTpOYHBIE PEKBU3HUTHI ICYATAIOTCS 4epe3 o]
8. Ecim  IOKYMEHT TOTOBUTCS I W3jamus C yMe€

9. Hnrepsan Mexy OyKkBaMu B CIOBaxX — 0OBIYHLIE.
bOe.

10. Texct mOKyMEHTa BEIPAaBHHBACTCS 110 10005000705 (S
PaBoTO IOJIEH JOKYMEHTA).

11. Jlnuna camo¥ ITHHHOM CTPOKH PEKBH3HTA IIPH YITIOR
oomnee 7,5 cm.
12. Jlnuna camolf JUIMHHOM CTPOKM DEKBH3HTA I[IPH
(BU3UTOB He Ooiee 12 cMm.
13. Kox dpopmsr qokymenra.

CHOBHOM HCIIONE3YEMBIX B KaJIpOBOM JOKyMeHT00O0opoTe MB]
[ GOpMBI B ITPaBOM BEPXHEM YIIly pabOdero IoJs JOKYMEHTA
mMeHOBaHUE Kilaccudukaropa) u g poBoro Kosa.
pumep — @Popma no OKYI] 0301001.
14. Hammenosarwe MBY JIO CIII No 1.
Hammenosanme MBY JIO CIO Ne 1 [omkHO €00
IIUYECKOTO JIMIA, 3aKPEIUICHHOMY B €r0 YYPEIUTEIbHBIX [
[ No 1). ITon mHammenoBanmem MBY JIO CII Ne 1 B ckoOK
imeroBanue MBY JIO CII Ne 1.
Hay nammenoBanmem MBY JIO CII Ne 1 YKa3bIBi
IIECTOAIIEN OpraHU3allHiH.
15. CupaBounsie qanuse o MBY JIO CIII Ne 1.
Crpasounsle gaunse 06 OPITAHU3AITN BKIOYAIOT B ¢
ebpona, axca, agpec ONEKTPOHHOH 1oYThL, KOx O]
ocraBisgercs 1o OOmepoccuiickoMy KiaccH(GUKaTopy IIp
OBHOHM TOCYIapCTBEHHBIA perucTpanuoHHbil Homep (OI'PH)
OroIIaTeIbIIUKA/KO IPHIHHEI IOCTAHOBKY HA HAJOTOBLIH V!
16. HamMeHOBaHHE BHJIA JOKYMCHTA.
PexBU3UT HCHONB3yeTCsT JUISL  YKa3aHUsS BUAA
pexsusuToM "HamMeHoBanue MBY JIO CIII Ne 1 ". Ha
yKa3bIBACTCS B IIHChMaX.
17. Jlata moxyMeHTa.

| ODOPMIIEHHSI PEKBU3UTOR JOK

0
[e
W

1€

Kox dopMsr 1okymenTa mmpocrasisercss Ha YHHEQUITIPOB

Lpunooicerue Ne |

YMEHTOB

peAaxKTop, obecreYnBarOIHit
HTa.

Roman 12, 13, 14; Calibri 14

YCHUS JIy4dIlled YUTaeMOCTH
oB 12, 13.

TEepBaJIOB: oT OIMHAPHOT O

cH Cc ao03 allHBIM ~ OTCTYIIOM

[HH MEXCTPOYHBI HHTEpBalL.
BaJIOM.

b
IIEHUEM MaclITaa,

&

TEKCT
PBal MEXIY CIOBAMHU — OIUH
[McTa (II0 TpaHHWIEAM JIEBOTO
OM PacIIOIOKEHHH PEKBU3HTOB

[IPOIOJTBHOM  pPACIIOIOKEHHUH

IHHBIX (opMax TOKYMEHTOB,
J1O CII Ne 1. Pacnonaraercs:
OCTOHT U3 cJIoB "®opma 1mo"

4

BCTCTBOBATE HAUMEHOBAHHIO
bxyMeHTax (Ycrase MBY JIO
Y YKa3bIBAETCS COKPAIICHHOE

CICsA IIOJTHO€ HAMMEHOBAHHUEC

e
Pl

N
=

Osi: IIOYTOBEIA ajpec, HoMepa
'TAHU3AIIMM 1o OKIIO
[IPUATHA W OpraHU3allni ).
1IeHTH(DUKAIMOHHEIA HOMED
rer (MHH/KIIIT).
K
i

yMCHTA H  paclojaracTcs
{CHOBAHUC BHUIa MOKYMEHTA
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Maroit noxymenra sBiseTcs narta ero DONIUCaHus (TIPUK
BCPXKACHUS (MHCTPYKIHA, IIONIOKCHEE, [IPaBUIIa, perjiamMenr,
DUKCHPOBAHHOIO B IOKyMEHTE (mpotokomn). |

}}IaTa AOKYMEHTA  IpPOCTAaBIIETCS  JJOJDKHOCTHBIM
1 YTBEPKIAIOMKIM JIOKYMEHT, MM IPH PETHCTPAIHE JIOKY
:TaBFTeneM LU MMOJTrOTOBKE JOKYMEHTA (CIIy:KeOHas 3ammucka
JOKyMEHTBI, H3/aBaeMble COBMECTHO C JPYTEMHU OpraHy
[IHYIO) JIaTy.
Jary noxymenra opopmiaior apaGekimu nudpaMu B 110G
e JICHb MecCAla, Mecsl, roi. JIeHb Mecdla H Mecs

12.2017. Byxsa "r'" mocie mudp He crauTcs.
e 1pu cloBecHO-IMdposoM crocobe odopmIeHHs 14

18. PermcrparmonHslit HoMEp TOKyMEHTA.

MOCKHX 1HGP, pasieTeHHBIME TOYKOM; IoO1 — YETBIPEMS apd0

13, MMCbMO, 3aIIUCKa, aKT H Jp.),
IIJIaH, OTYET U Jp.), COOBITHS,

JALIOM,  IIOJIIMCHIBAIOLIM
MEHTa, WM HEeIOCPEICTBEHHO
3asSBIICHUE U D).

3AIMAME JIOJDKHBI HMETH OZHY

I
1

cIOBATEIIFHOCTH
OhOPMILIOT IBYMsI Iapamu
CKUMH UHppPaMH, HalpuMep:

ThI JCHb MECsNAa yKa3bIBAETCS

poit apabCKUX 1UGP, IO YeTHIPHMS apabCKuMH uudpamu, Hanpivep: 12 mexabps 2017 r.

CIUCTPAMOHHBIA HOMEpP JOKYMCHTA IPOCTABIICICS ||B| COOTBETCTBHE C CHCTEMOIN
pefucrparuy, mpunstoit 8 MBY JIO CIII Ne 1.

Perucrparmonsbtit HOMCp IIPUCBAUBACTCS JOKYMEHYY IOCIE €ro ITOMITHCAHMUS
(y1Bep>KIeHMs).

Ccbllka Ha PErMCTPalOHHBIA HOMED M JIATY OKYMEHTA.

Ccbuika Ha HCXOmAUMIE HOMED W Jaty  IOKyMeHTa ajgpecaHTa BKIIOYaeT
B CEOS PErHCTPAIHOHHEIA HOMED U ATy IOKYMEHTA, Ha KOTOPBIN| I0JDKEH OBITH JTaH OTBET.

19. Mecro cocraBienus (n3nanus) 10KyMEHTA.

Mecto cocTaBIeHUs TN U3 IaHus JOKyMeHTa — "ropox |.1" - yKa3pBaeTcs Ha OJaHKax
IPPTOKOJIOB U aKTOB, cocTasisieMblx B MBY JIO CIII No 1.

20. Anpecar.

B pexsusure "Anpecar" HCIIONB3YIOTCS  OQHUIHMANbHEe HAUMCHOBAHHS OPraHOB
TOQyNapCTBCHHOM M HCIIOJIHWTEJIBHON — BIACTH, OPraHOB | MECTHOTO — CAMOYIIPABJICHMS,
opfanmsarmit.  JIONYCKACTCS  MCIIONB30BATH OQHUIMANIBHO | | IPUHSTEIE  COKpAIleHHBIC
HaMCHOBAHHs OPraHOB IOCYNApCTBEHHOW W WCIIONHUTENBHOI | BiIacTy, OpraHOB MECTHOI'O
CaMOyIIpaBJICHHs, OpraHU3aINH.

IIpu anpecosannu nOKyMeHTa DOJDKHOCTHOMY M YacTHQMY JIHI[Y WHHIMATH CTABSITCS
no¢ie hamumum.

[Tpumep — Pykosooumento OO0 « Cmpoumensy

Damunus H.O.

PexBusut "azpecatr" MpoOCTaBIIAETCH B BEpXHEH NpaBoif [4acTHM MOKyMeHTa (Ha OIaHKe
C YJJIOBBIM  PaCIIOIOXKEHUEM PEKBU3UTOB) WIM CIpaBa IIOJ| PEKBH3UTaMH OJaHka (IIpu
IPQIOTBPHOM  DACHONOXKCHUH  PeKBU3MTOB  Onamka). Crpokm  peksusura "ampecar’
BEIPABHMBAIOTCS 110 JIEBOMY KPAIO WIIH [CHTPYIOTCS OTHOCUTEIIBH{) CaMOU JUTMHHOM CTPOKH.

Ilprr agpecoBaHMM JIOKyMEHTa 03 YKasaHHs JIOJDKHQCTHOTO JMI[@ HAMMEHOBAHS
aifjecaToB MMUIILYTCA B MMEHUTEIBHOM ITaJICKe, HAIPUMED:

Opzaner cmamucmuxu 20pooa Mockeéut

ITpm azpecoBaHuy DOKYMEHTA PYKOBOIUTEIIO OpraHW3alliili HaMMEHOBAHUE JIODKHOCTH
YKQ3LIBAETCA B NaTEIBLHOM I1aJIeXkKe, HAlPUMEp:

I'enepanvromy oupexmopy OOO « Hzoanue»

Gamunus H.O.

TTOYTOBDIH aJipec HE YKasLIBAECTCS B JIOKYMEHTAX, HANPABISIEMBIX B BBICIINE OPraHbl
rocly1apCTBEHHOM BIIACTH, benepampHbIC Oprasbl ICTIOTHUTEIEHOM BIIACTH
U MX TEPPUTOPHAIILHEIE OPraHbl, OpraHbl TOCYAapPCTBEHHON W UCIQIHUTEIBHON BIACTH, IOCTOS!
UHHIM KOPPECIIOHICHTaM.




Ilpu ampecopanmwm mwmcpma B OpraHH3alMio YKa3bIBAIOT ee HAaVMEHOBAaHUE, 3aTeM
PUTOBBIH a/ipec, HalpUMep:

- Tocyoapcmeennoe Yupesicoenue Bceepoccuiickuii HAYYHORUCCIeO06ameNbCK UL unCcmumym
DKYMEHMOBEOHUA U APXUBHO20 Jeia

Ipogcorosnas yn., 0.82, Mockea, 117393
Ilpu anpecoBanun AOKYMEHTa (DM3UIECKOMY IIMITY YKaBBIBAOT baMmnio u wHUNMATET

II nyqiaTem, 3aTeM MOYTOBBIH a/ipec, HarmpuMep:
1lemposy HII.
LIpouseoocmeennas Ya., 0.5, k6.12,

2. Mocxkea, 119633

PexBusnt "Anpecar” me nomxen COnEpKaTh Ooiee 9eThipex ampecaros. Ciroso "Komms"
TIGPE/l BTOPEIM, TPETHHM, YETBEPTHIM aJpecaTaMy He yKa3hIBaeT(s. Ilpu gmcrne anpecaros Goee
4-K COCTaBIIAETCS CIMCOK PACCHUTKH JOKyMCHTa.
Eciu noxyment otnpasiserces B neckomsko OJTHOPOJHBIY OPraHU3aIHii UM B HECKOIBKO

CIPYKTYPHBIX IIOAPA3/ICICHUN OpraHa WCHONHUTEILHON BJ acTH, TO OHH YKa3bIBAOTCsI
ofobmenHo.

Ipumep:

Pyrosooumensam yupescoenuii CITO
20. I'pud) yTBEpKICHUS TOKYMEHTA.
I'pud yrBepxmenus mpocrasngercs s [IpaBOM BEPXHEM yriy gokymeHrta. CTpoxu
PEKBUSHTA BBIDABHUBAIOTCA 10 JICBOMY Kpal0 WM IICHTPUPYIOTCS OTHOCHTENLHO CaMOi
AMHHON CTPOKH. JIOKYMEHT yTBEpXKTAeTCS JIOIDKHOCTHEIM THHOM (OJDKHOCTHBIME JTHIIAMH)
I/Iﬁ: PaCHOPSAZUTEIBHEIM  JIOKYMEHTOM  (IIOCTAHOBJICHHEM pEIICHHUEM,  TPHKA30M,
pa :noﬁﬂxceHHeM).
Ipu yTBEpXJIEHHH NOKYMEHTA IOIDKHOCTHBIM JIHIOM 'pu( yTBEPKIEHHS TOIDKEH
cogroare u3 cinoBa YTBEPXKIAIO (6e3 xaBbiuex), HamvfeHoBamms JOJDKHOCTH  JTHIE,
YTPEPKIAIOIETO JOKYMEHT, €T0 HOITUCH, HHUIIHAIOB, (DaMIIHH| ¥ 1aThl YTBEPXKICHHS.
ITpumep:

YTBEPKI[AIO

Hupexmop MBOY Ilxona Ne 1238
H.0. Pavunus

Jlama

Ilpu yTBEPXKIEHUH JTOKYMEHTA HECKOIbKIMHA JOJDKHOGTHBIMU JIMIIAMHA KX IOAIHACH
pagrionararoTcs Ha OJTHOM YPOBHE.
IIpu yTBepeHIM HAOKYMCHT& PACHOPSIIUTCIBHBIM JOKYMEHTOM TIpu( YTBEpKICHHS
cogromT u3 cnos YIBEPXJIEH (YTBEPXIEHO, VTBEPIKJIEHbBI, VTBEPXIIEHA).
COITACOBAHHOIO C HAMMCHOBAHHUCM BHJIA YTBEPXKIACMOIO JOKYMEHTa, HAHMECHOBAHUS BHA
AOKYMEHTA B TBOPUTEIILHOM HafIekKe, ero Jarhl, HOMEpa.
Tpumep:

YTBEPX/[EHO

npuxasom MEOY Ilkona Ne 1238

om 01.03.2020 Ne 57

21. 3aronoBoK K TEKCTY.

3aros0BOK K TEKCTy — Kparkoe cojiepikaHue IOKYMEHTAl 3aromoBok K TEKCTY IpHKa3a
dbopmysupyercs ¢ mpemmorom "O" ("O6") m orBeuaer Ha Bompoc Jojgem?"):

e IpuKa3 (0 yeM?) 0 co3aHUK KOMICCHN;
e 1puKas (0 4eM?) 00 yTBEpKICHUH IITATHOTO PACTIHCAHNS]
¢ mHCHMO (0 YeM?) O IPeOCTaBIeHHE HHPOPMAIIIH.
3arooBoK K TeKCTy 0pOPMIILETCS TIOJ PeKBU3HTAME GJIAlKa CleBa, OT I'PaHUIIEI JIEBOI'O

=)

oY

HOJ|s.
Haumenosanue (3aronosox) auGo aHHOTAIMS JOKYMEHTA COCTABISETCH aBTOPOM
IIpJeKTa JOKYMEHTA.
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Ha|paccMoTpeHue');

® OT TPETHEro JUIa eAWHCTBEHHOro wmcna ("'AMHUHHUR
He|Bo3paxaet");

® OT IEpPBOro JIMIA eIUHCTBEHHOro uucia ("cymraro
pag¢cmorpets").

Ipu ymoTpebiernu B TexcTe haMuTiii M HHAIHATEL VK

B nenoBpIx (cimyxkeGHbIX) MUCHMaX MOIYT HCIIONB30BATHCS:

® BCTYIHUTENILHOE OOpaIieHue:

Veaorcaemwviii cocnooun Hsanos!

Veaoicaemas zocnooca ITemposa!

Yeaoicaemviti Huxonaii Illemposuy!

Veaoicaemasn Onvea Huxonaesna!

Veaotcaemule 2ocnooa!

B obpamenun mo 10/pKHOCTH HAMMEHOBAHUE J0JKHOCTH
B OppallieHus 110 GaMUIAN HHANWAIGT M1 He YKA3BIBAIOTCS.

* 3aKIFOYUTEIBHAS 3TUKETHAS (pasa:

C yeaoicenuem, ...

CTpanHuIs! JOKYMEHTa HYyMEPYIOTCS, HAYFHAsL CO BTOPOI(
u@pamMi I0CEPEAUHE BEPXHETO TOJIA.

Texer jmoxymeHTa OTHEIICICS OT 3arojioBKAa JBYMS ¥
WHTepBAIaME HCIIOB3YEMBIMU B TEKCTE.

23. OTMmeTKa 0 IPUIIOKEHUH.

OrMerka o OPUATOKEHUH HUCIIONB3YeTCsT TPU  0hOpPMIT
K [I7aHaM, IporpamMMaM, OT4eTaM, IOJIOKCHUSM, IIpaBuial
JIO§yMEHTaM.

B muceMax OTMETKa O NPHUIIOKEHUU OGOPMISIETCS O T¢
1,2p cM or T'PaHHUILI JIEBOIO IOIA. Ecim npuioxkeHue Ha3zBaHQ
0 IPMJIOKEHUH YKa3bIBAETCS KONHYECTBO JIMCTOB M KOJMYECTR
HarjpuMep:

IIpunosicenue: na 3 1. 6 1 sx3.

ITpy HAIMYUK HECKOJBKMX IPUIOKEHMH, B OTMETKE O II
YKaBLIBAIOTC HAUMEHOBAHMS KaXJOTO IPHIOKEHUS, KOINYE
9K3EMILISIPOB, HATIPUMED:

DOK.

E/ICPAIAN — PYCCKOM.

‘ 3aro0BoK K TCKCTY MOXKET HEe COCTABIATHCH, €CITH 00Be]

122. Texer oKyMmenTa.
Hoxymenter OPT AHM3AIIMM cocrasisiores ma roCy/I

‘TCKCT JOKYMEHTA MOXeT COZCpKAaThL pa3aeinl, IIoap
MepyEMbIE apabCKUMHU I paMH.

B IIpUKa3zax TEKCT JOKYMCHTa H3Jlarar0T OT IIEPBOT:

B nmoxymenrax komtermansHBIX W coBemaTeNbHLIX

MHCTBEHHOTO yncia: ("'cobpanwe... pemmio')

Texer nporoxona msmaraercss ot TPETLETO JIUIIA MHOXKE

bicTymn, "moctanoBmn”, "permmm"),
B COBMECTHBIX IOKyMEHTaX TEKCT W3IAraroT oT IIEPBOTO

pukaseiBaem", "penman").
B nenoBerx (cimyxeOHbIX) mrchMax UCTIONB3YIOTCS. (hOPME

* OT MEPBOro JHUIA MHOXECTBEHHOro gucia ("HpocH:

Ipunoowcenue:

1

g8

Al

MOKYMEHTA HE IPEBBIIIAET 4-5

CTBEHHOM s13bIKEe PoccHiicKoii

JCIIBL, IYHKTBI, IIOJITYHKTEL
JUa €OUHCTBCHHOIO YHCIId
praHax oOT TpPeThEro JHUIa
crBeHHOrO uncna ("cmymamm",

JIHIIa MHOXCECTBCHHOI'O YHCJIA;

H3JI0XKEHUS:
HampaBuTh", "HIpeacraBisiem

I
pamusa OV Ilkoma Ne 1238
1e00xoauMbeM", "'ipeuIaraio

RIBIBAFOTCS ITOCIIE (haMUITHH.

MHIIETCS C IPOIUCHON OYKBEL.

JlucTa JOKYMEHTa apaOCKuMu

M TpeMs MEX]TyCTPOUHBIMU

CE
L,

[MX IIHCEM U MPUIOKCHUN
HHCTPYKIIWSIM ¥ JAPYTHM

KCTOM ITHMCbMa Ha PaCCTOSHHHU
B TCKCTC IIMCbMa, B OTMETKC
O SK3EMILJIIPOB IIPHUIIOKCHHUS,

DHIIOKEHUU OHU HYMEPYIOTCS,
CIBO JIMCTOB M KOJHYECTBO




1. Inan-epacpux ... na 3 1. ¢ 2 o1z,
2. Cnpagxa o noomeepoicoenuu paxma o6yuenus... na i 6 I sxs,
- Ecmm npunoxenus COPOILIFOPOBAHEL, TO KOMHYECTBO |IHCTOR He yKasbiBaercs. Ecym
EJI;IJIOX(CHI/IG HAlpaBIIAIOT HE BO BCE yKasaHHBIE B JOKyMejrte azpeca, TO OTMETKY O ero
HYHH 0QOPMILIIOT CIIEIYIONUM obpazom, Harpumep:
| Hpunoocenue: na 3 n. ¢ 1 sx3. monvio 6 nepewLil aopec.

|
% Ha IIPHIIOXKCHUIX K IIpaBUIIaM, HHCprKHI/IHM, IIOJIONKEHU SIM, IlJIaHaMm, IIporpamMmam,

APTOBOPAM ¥ IPyTHM TOKYMEHTaM OTMETKA O IIPUIONKEHHH HpPOCTABIIAETCS Ha IIEPBOM JIHCTC
NPHUIOKCHAS B IPABOM BEPXHEM yriy.

Ecmu mpunoxenme oxmo, omo me HyMepyercst. Ecnu| mpumnosxermii HECKOJIBKO, OHU
HYMEpYIOTCs (IPUITOKEHHUE |, IpHiIoKeHme Z)
B Texcre noxymenta mpm LCPBOM YIIOMHHAHUH NOKYMEHTA-IIPHIIOKCHHS B CKOGKAX
YKasplBacTCA: ... (UPUIOXKEHME) miH ... (mpunosxenne 1); |Hepen HOMEPOM  IIPUIIOKEHHUS]
AQIYCRACTCs CTABUTH 3HAK HOMEPA: ... (puitoskenue N 2);
‘B otmerxke 0 npunoxkenun ykasssaeres HauMenopanme RUIa OCHOBHOTO JIOKYMEHTa, ero
J4Ta 1 HOMEp, HaIlpUMeED:
1Ipunoowcenue N° 2 x npuxazy MEOY Ilxona No 1238 om|08.06.2017 Ne 67

Ecmu mpunoxennem « AOKYMEHTY (HalpuMep, K NpHK43y) SBIseTcs YTBEPXKTaeMbIit
AQKYMEHT, (IIOJIOXKEHHE, IPaBHIIA, UHCTPYKIAA, PEIIIAMEHT M| P.) B BEPXHEM IPaBOM YTy
TOCTABNISAETCS OTMETKA O IPHIIOKCHAH, HIKE — FPU( yTBEPKAGHNS, HATPHMEp:

[lpunoocenue

YTBEP)KJTEHO

npuxasom MBOY Illkora Ne 1238 om 08.06.2017 Ne 67
Bun u pazmep mipudra pexsmsura "Ormerxa o IPUTOKGHUH" TOTDKECH COOTBETCTBOBATE
BHIY ¥ pasMepy MpudTa TEKCTa TOKYMEHTa.
24. I'pud cornacoBanms JoKyMeHTA.
I'pud cormacosanms moxymenra HCIIONB3YCTCS  IPH| COITACOBAHHM  JOKYMEHTa
C prafmaMi BIACTH, OpraHM3alUsMH WM TOJDKHOCTHBIME JiiffavMu. OH COCTOHT H3 CIORA
"QOI'JIACOBAHO", nmomxHOocTH I, KOTOPBIM ~ COTJI4COBAH  NOKYMEHT (BKIIOUas
HayIMEHOBAHHE OpraHM3alliM), JIMYHOM ITOJIIIMCH, paciuPPOBKU  MOAMUCH  (MHULHAIOB,
(I)aMI/IJII?/II/I) U JaThl COTTaCOBaHUS.

ITpumep:

COI'JIACOBAHO

Hupexmop MBOY Ilxona Ne 1238
H U Hsanos

01.12.2017

I'pud cormacosanms B 3aBucmMocTH OT BHIA TOKYMEHTa K OCOOCHHOCTEH ero
O(QPPMIICHUST MOXKET IPOCTABIISTHCSL:

® Ha TICpBOM JIHCTE NOKYMEHTa (ECIU JOKYMCHT WMMEET TUTYIBHBIA JIHCT — Ha
TUTYJIBHOM JINCTE) B JIEBOM BEPXHEM YLy Ha YypoBHE Ipjiha YTBEPXKACHUST MM IIOJ
HaMEHOBAHUEM JIOKYMEHTa OJIMKE K HIDKHEMY II0JIIO);

® Ha IIOCJICOHEM JIUCTE AOKYMEHTAa 110/ TCKCTOM;

* HaJIHCTE COTACOBAHUS, ABIIIOMIEMCS HEOTHEMIEMOH YACTHIO TOKYMEHTA.

BHemHee cornacopaHme Takke MOKeT GBITH OCYIICCTHIEHO IPYIUM JOKYMEHTOM —
OUEHMOM, IIPOTOKOJIOM, TIPHUKA30M.
[Tpumep:

COI'TIACOBAHO npuxazom J{O2M om 01.07.2017 Ne 01-01/54
25. Buza.

CoryiacoBaHme MPOEKTa JOKYMEHTA oopMIIsIeTCsT BU3OA.




‘BI/I3a IIpoCTaBIsACTCA CO6CTB€HHOpy‘IHO JIUITOM, BU3UPDYIOIIIUM JAOKYMCHT, U BKJIXO4acT
B £e0s HAUMCHOBAHME JOIDKHOCTH BUSHPYIOIIETo, €ro JIMYHYIO MOMIINCh, pacImHppOBKY
IQIUIICH (MHAIUATTBI, HaMUIHIO) T JaTy.
pumep:

3amecmumens Oupexmopa

0. Pamunus

03.04.2020

JlomyckaeTcst HOMMCTHOE BH3UPOBAHUE HOKYMEHTA 1 €ro TPHIIOKCHUIA.
llpn manmauu 3amevanuit, KOMONHEHMI K IIPOEKTY [MOKYMEHTA BU3a NOMOTHSICTCS

COPTBETCTBYIOIIUM YKa3aHUEM.
%]_—[JISI JAOKYMCHTA, IIOJUIMHHHUK KOTOPOTO OTIPABISIOT| M3 OPI'AHU3AILINM, Bu3w!
IIPOCTABJISIOTCS Ha DK3EMIUISIpaX JOKYMEHTOB, IIOMEIAEMBIX B JEJI0.
?Hm HOKYMCHTa, IOMIMHHMK ~KOTOPOro ocraercs | 8 OPTAHU3AIIAU, Busw
COfTIACOBAHUS IIPOCTABISIIOTCS HA 0OOPOTE MOCHEHEro JIHCTA TO/UTMHHMKA JTOKYMEHTa MIIN
Ha|TIOCICTHEM JTUCTE JOKYMEHTA IO IO ITHCHIO.
‘26. Ilognucs.

Ilopmuesr  BKIFOYAET: HaMMEHOBAHME JIOJDKHOCTH  JIHI IIOMIUCABIIETO JIOKYMEHT,
€rp COOCTBEHHOPYUHYIO IOJIINCE; PACIIE(POBKY MO ITHCH (nHwUI Ia/JLﬂLI, bamris):

IIpumep:

Hupexmop nuunas noonuco H.O. Pamuius
Ecimn noxyment odopmiien He Ha 6ianKe, B HAMMEHOHAHME JODKHOCTH BKIIOYACTCS
HapimeHoBanue OPIAHM3AIIMN  (momnoe wazsanme OP] AHU3ALINN). Momyckaercs
B fJexBu3nTe "II0AIMCH JOIKHOCTHOTO JIia" [EHTPUPOBATH HAPMEHOBAHHE JOLKHOCTH JHILA.
TIOIMACABIIETO JOKYMEHT, OTHOCUTEIBHO CAMOM JUTMHHON CTPOKIY.
Ilpy  mofmMcaHHM  JOKYMEHTA HECKONBKHMHE  IOJDKHOCTHBIME  JTHITAMIL PasHbIX
JODKHOCTEH MX IOANMCH PACNOJAraloT OAHY [OJA JPYFQ# B  IIOCIEIOBATEILHOCTH,
COOTBETCTBYIOIIEH HEPAPXUH 3aHUMAEMOM TOJIKHOCTH.
[pumep:

Hupexmop nuunas noonuce 1. O. amunus,
3amecmumens oupexmopa nuunas noonuce H.O. Pamunus,
IIpy mommucannu JOKyMeHTa HECKOILKAMH JHI[AMM pPaBHpIX TOJDKHOCTEH WX IIOJIHCH
pag¢rionaraioT Ha OJTHOM YPOBHE.
B IOKYyMEHTaX, COCTABICHHBIX KOMHCCHE, YKa3bIBagr¢ss cTaTyc JHIla B COCTaBe
KOMUCCHH:
[POCTAaBJIEHUEM KOCOH 4YepThI Iepel HauMEHOBAaHHWEM JJOIDKHOCTH (00aBIATH KaKue-
(O IPUCTABKH).
Ecmu pykosomurens OPTAHU3ALIMM winm uHOE YHOJHOMOUYCHHOE Ha IIO/IIHCAHHC
JAOKYMEHTa JIMIO BPEMEHHO OTCYTCTBYET (OTIYCK, OOJIE3HB, KAMaHIAMPOBKA) MM JOJDKHOCTD
BajaHTHA, TO JOKYMEHT IIOJIIKMCHIBAECT COTPYIHHUK, YIOJHOMOYCHHEIM HA NOINUCAHUE
B CPOTBETCTBHM  C paclOpSIIUTENIBHBIM ~ JIOKYMEHTOM ~ MUIM  HAJICIEHHBIA  IOJHOMOYMSIMHU,
yclanoBieHnbMa pukazoM OPTAHUBALIMU wim yupemurens (J{OrM), ¢ ykazanumem cpoeit
JOJPKHOCTH U IIOJIHOMOYHSI, HaIlPHUMEP:

3amecmumens oupexmopa noonuce 1.0, Pamunus
WA

Henonnsiouyuii 06s3annocmu oupexmopa noonucey M. O. Dapunus
IR

u.0. Oupexmopa noonuce H.0. Gamunus
Pexsusut "Tlopnuch MOIGKHOCTHOTO JHIA" MOXET OBITH O(GOPMIIEH COOCTBEHHOPYYHO
aBIYopoOM JOKYMEHTa (HampuMep, IPH HAIHMCAHUE CIy)XeOHOM| 3alMcKu 0€3 IpUMEHEHHsI
TEHUYECKUX CPEICTB) IHO0 0POPMIIEH C UCIIOIB30BAHUEM TEXHAUECKUX CPEICTB.
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ifiia Ha noxymente. Ilewats craButcs ma goxymenTax b
34KOHONATCIBHBIMA MM HHBIMH HOPMATHBHBIMH IIPABOBBIMHE AK(2

lleyars craBuTcs Ha cBOGOmTHOM OT TekcTa MECTd,
Hq 3aXBaThIBACT JTUIHOH IIOITHCH JIOJDKHOCTHOTO JIHIA TIOIHACA
ogosnavennom "MII" ("Mecro neyatu'").

‘B loxymenTax, mojrorosnennsx Ha ocHOBe YHADHITHPOR:
B MecTe, 0003HaICHHOM OTMETKOM "MIT" ity HHbIM obpazom.

28. O1merka 06 ucmonHUTELC.

Ormerka 06 wucmosHuTENE (aBTOpE)  JIOKyMeHTa
OPIAHMBAILIMM B meBoM HmKHEM YIIIY JIMIEBOH CTOPOHEI |
oT] rpaﬁnum JICBOTO IIOJIA M, IIPH OTCYTCTBHH MECTa — Ha 060p

OTmeTka BKITIOYACT (DaMUIMIO, MMS, OTYECTBO HCIIOTHN]
afakKe OTMETKA 00 UCHOJNHUTENE MOXET JOHOJHSTHCS
U PIIEKTPOHHEBIM apEeCOM HMCIIOTHUTE]IS.

ITpumep:

Heanos Hsan Heanosuu, cneyuanucm no oxpane mpyoa

(888) 888-88-88, ivanov@mail.ru

29. OTMeTKa 0 3aBEPEHUH KOITHH.

JI1st NOATBEPKIEHUS COOTBETCTBUA KOIMH (BBITHCKH
MOKYMCHTA Ha IOCIIEIHEM JIMCTE KONUM (BBIIMCKH U3 JOKYMEHTR
oopmiseTcss pexBu3uT "OTMETKA 0 3aBepeHHH Ko,

OTMmeTKa 0 3aBepeHMH KOIMH BKIIOYAET! CIOBO "Bepn
JHa, 3aBEPUBIIETO KOIHIO, COOCTBEHHOPYUHYIO [IO/ITUCH, PACIIH
(hamuiro), 1aTy 3aBepeHUs KOMUHU JOKYMEHTA.

Pexuzur "OTmeTxa o 3aBCPCHUHU KONHUH" MOMKET OBl
C HICITOJIb30BAaHUEM IIITAMIIA.

JlotycKaeTes 3aBepATh Kaxblil TMCT MEHOTOCTPAHIYHON KO

30. OTMeTKa 0 MOCTYIUIEHNH JOKYMEHTA.

OTMeTKa O MOCTYINEHUH JOKYMEHTA CONEPIKHT BXOIAL
U faTy IIOCTYIJICHWsS JOKyMeHTa. Jlomyckaercs ykasaHHe da
JOKYMEHTA C 3aBEPEHHEM IO [ITHCSMEL 3aMHTEPECOBAHHEIX JIMII.

OTmeTKa 0 MOCTYIIIEHUH TOKYMEHTA MOKET IIPOCTABIISATEYS

31‘ Pezororus.

Pe3omonust  CofepXuT yKasaHWe 10 WCTIONHEHMIO JIQK
Ha FBOGOTHOM MecTe PaGoUero moJs JIOKYMEHTA.

' B ciygae odopmenns pexBusuta "[lonmuces momknoc
PXHITICCKIX CPENICTB BUI M PasMep WpH(TA yKA3aHHOIo pe
[ BUJIa ¥ pasmMepa mpugTa 0OCHOBHOI'O TEKCTa JIOKYMEHTA.

- PexBusut "Tloamuce JOJDKHOCTHOTO Jtvra" oTHelsieTcs
(MHAPHBIMU MEXIYCTPOUHEIMU HHTEPBAIAMH.

' 27. Tleuars.

Tleyarn SABIIETCS  CIIOCOOOM IOATBEPKACHUS IIOUINH

I'E
K

D

il

Oro JIMIAa" ¢ HMCHOIBE30BAHHEM
BA3UTA HE MOXET OTIMYATHCS

I TCKCTa TpeMsl U YETBIPEM S

CTH IOJIMCH JTOJDKHOCTHOTO
Clrygasax, OpeyCMOTPEHHBIX
MH.

IIPE  3TOM OTTHCK II€YaTH
BIIIETO NJOKYMEHT, UJIA B MCCTC,

IHHBIX (DOPM, TI€YaTh CTABUTCS

IPOCTaBILICTCS HA IIHUChMAax

OCJICTHETO JIHMCTa HOKYMEHTa

DTHOM CTOPOHE BHMU3Y CJIEBA.

€Il U HOMED ero Teiedomna,
HaMMCHOBAHUEM  JTOJDKHOCTH

13 JIOKYMEHTa) IIO/UTHHHHKY
nox pexsusuToM "lloammces"

|, HaMMeHOBaHWE IOILKHOCTH
bpOBKY HOAIMCH (MHHIIHATIBL,

» oopMIICHA OT DPYKH WK
MUK TOKYMCHTA.

[ pEeruCTPalMOHHBI HOMED
OB U MHUHYT IIOCTYILICHUs

C UCIIOJIL30BAHUEM IIITaMIIA.

ymenTa. OHa odopmisercs

Pesomonns Brimogaer B cebst: (GaMMIIHIO, WHUIHANBI

NOPpydIEeHUE 10 TOKYMEHTY, HOAIIUCH aBTOpa PEe30JIIOIUHA U naTy O

TaK

Pesononus, Mo yCMOTPEHHIO JIHIA, JAIONIEro Hopyde
DKE CPOK MCIIOJTHCHUS JOKYMEHTA.

CIOJIHUTENS (UCIIOTHATENIEH ).
PMIICHHS PE30TFOIHH.

c, MOXET BKJIIOYAThL B cels
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